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St. Elizabeth’s Catholic Primary School
Job Description

School:		St. Elizabeth’s Catholic Primary School

Post:			Lunchtime Supervisor
	
[bookmark: _GoBack]Grade:			A, Pt1 

Responsible to:	The Head Teacher

Job Purpose:	To ensure the safety, welfare and good conduct of pupils during lunchtime.

Summary of main duties

· Assistance to teaching staff with supervision of washing hands before the meal and orderly entry of children into the dining hall.

· Supervision of pupils in the dining hall including general advice on table manners and procedures e.g. correct use of knife and fork, returning plates and cutlery etc.

· Supervision of pupils in playground areas and on school premises after lunch. This will include assisting in appropriate outdoor activities and wet weather activities.

· Ancillary associated duties e.g. cleaning up spillages ensuring tables are clean, etc. to ensure maintenance of good order and discipline.

· Ensuring that children have been to the toilet and washed their hands ready for afternoon school.

· Administering with simple first aid in school, comfort and clean children as necessary.

· Promoting the school’s positive Behaviour Policy and actively modelling appropriate language and manners.

· Promote good pupil behaviour, dealing promptly with conflict and incidents and encouraging pupils to take responsibility for their own behaviour in line with established school policy.

· Encourage pupils to interact with others positively and engage in activities in the playground.

· Be aware of and comply with school policies and procedures relating to child protection, health, safety and security, confidentiality and data protection. Report all concerns to the appropriate person (as named in the policy concerned.)

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.

· Be willing to undertake training as necessary.

NOTE.    In addition other duties at no higher level of responsibility may be interchanged with/added to this list as required


SEFTON METROPOLITAN BOROUGH COUNCIL

PERSON SPECIFICATION


Post:			Lunchtime Supervisor

School:		St Elizabeth’s Catholic Primary

	
	Essential (E)
or
Desirable (D)

	Skills
· Ability to work effectively within a team environment.
· Ability to build effective working relationships with all pupils and colleagues
· Ability to promote a positive ethos and role model positive attributes
 
	
E
E
E


	Knowledge and Understanding
· Basic awareness of inclusion, especially within a school setting
· Experience of working with and/or caring for children (with specified age range)
· Above within an educational setting
	
E
E
D


	Qualifications and Training
· Willingness to participate in relevant training and development opportunities
· First Aid qualification


	
E
D


	Professional Values and Practice

Must be able to demonstrate the following:
· High expectations of all pupils; respect for their social, cultural, linguistic, religious and ethnic backgrounds
· Ability to build and maintain successful relationships with pupils, treat them consistently, with respect and consideration
· Demonstrate and promote the positive value, attitudes and behaviour they expect from the pupils with whom they work
· Ability to work collaboratively with colleagues, and carry out role effectively, knowing when to seek help and advice
· Able to improve their own practice through observations, evaluation and discussion with colleagues
	
E
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