SEFTON METROPOLITAN BOROUGH COUNCIL

JOB DESCRIPTION
Job Evaluation number = A2050

	School:
	Crossens Nursery School

	
	
	
	

	Post:
	Level 1 Inclusion Assistant

	Grade:
	Grade C
	
	

	Section:
	Education
	
	

	
	
	
	

	Responsible to:   Crossens Nursery School Headteacher & SENCO


	Responsible for:  Inclusion of children with identified Additional Needs



JOB PURPOSE

We are looking for a friendly, positive person to support children with additional needs here at Crossens Nursery School. You will be enthusiastic, engaging and experienced in working in the Early Years. From personal care to learning inspirer, you will be an integral person in the lives of our children and you will help them to build on their skills and enjoy their learning here at Nursery. A key aspect of this role will be personal care, implementing actions as set on support plans and speech and language plans, and ensuring that our children access the garden and the setting safely. 
We are a warm and welcoming setting and we look forward to meeting you as our potential new team member!

This is an exciting opportunity to work with us at Crossens Nursery School, where we strive for our children to be happy, confident learners. This post reflects how important Inclusion is to our ethos and how we want YOU to join our committed, energetic and enthusiastic team in our mission for inclusive and effective learning in the Early Years. Experience of working with children with SEND would be very beneficial and having the patience and kindness to support all children who need that ‘little bit extra’ will be essential. 
MAIN DUTIES

Support for the Children
· Establish good working relationships with children, acting as a role model

· Positively reinforce the characteristics of effective learning and behaviour

· Be aware of and respond appropriately to children’s identified additional needs implementing relevant elements of the personalised action plan.
· Promote inclusion and acceptance of all children
· Encourage children to interact with others and engage in activities led by the teacher or key workers
· Provide personal care for our children
· Encourage children to act independently as appropriate

Support for the Teacher

· Provide minimal clerical/administration support (e.g. photocopying, typing, filing)
· Assist with the display of children’s work

· Prepare classroom as directed for each session and clear away afterwards

· Report children’s achievements, progress and issues as appropriate in agreed format.

· Undertake record keeping as requested 

· Manage children’s behaviour in line with school policy and ensure reports are made in agreed school format

· Gather/report basic information from/to parents/carers as directed

Support for the Curriculum

· Prepare and maintain equipment and resources as directed

· Assist children in the use of appropriate resources within appropriate planning
· Tidy the classroom at the end of each day, ensuring that it is ready for the next day
Support for the School

· Be aware of and comply with school policies and procedures relating to child protection, health, safety and security, confidentiality and data protection.  Report all concerns to the appropriate person (as named in the policy concerned).

· Contribute to the school ethos, aims and development/improvement plan

· Appreciate and support the role of other professionals

· Attend relevant meetings as required. 
· Attend INSET days as stated in job advertisement.
· Participate in training and other learning activities as required

· Assist with the supervision of pupils out of directed lesson time, including before and after school if appropriate and within working hours

· Accompany teaching staff and children on visits, trips and out of school activities as required

The post holder may reasonably be expected to undertake other duties commensurate with the level of responsibility that may be allocated from time to time.

SEFTON METROPOLITAN BOROUGH COUNCIL

PERSON SPECIFICATION

Post:


Early Years Inclusion Assistant (Level 1)
School:

Crossens Nursery School
	Skills
	Essential
	Desirable
	Method Assessment

	· Ability to work effectively within a team environment, understanding classroom roles and responsibilities
	E

E
	
	

	· Ability to build effective working relationships with all children and colleagues
	E
	
	

	· Ability to promote a positive ethos and role model positive attributes
	E


	
	

	· Good personal numeracy and literacy skills
	E
	
	

	Knowledge and Understanding


	
	
	

	· Awareness and basic understanding of the Early Years Foundation Stage
	E


	
	

	· Basic awareness of inclusion, especially within a Nursery school setting
	E


	
	

	· Understanding of basic technology – computer, video, photocopier
	
	D
	

	· Experience of working with and/or caring for Nursery children 


	E
	
	

	Qualifications and Training

	
	
	

	· Qualified to the equivalent of at least Level 1 / Foundation in Early Years and Childcare
	E
	
	

	· Willingness to participate in relevant training and development opportunities
	E
	
	

	· Willingness to undertake appointed person certificate in paediatric first aid administration


	E
	
	

	Professional Values and Practice



	Must be able to demonstrate the following:

· High expectations of all children; respect for their social, cultural, linguistic, religious and ethnic backgrounds; and commitment to raising their educational achievements

· Ability to build and maintain successful relationships with children, treat them consistently, with respect and consideration, and demonstrate concern for their development as learners

· Demonstrate and promote the positive value, attitudes and behaviour they expect from the children with whom they work

· Ability to work collaboratively with colleagues, and carry out role effectively, knowing when to seek help and advice

· Able to liaise sensitively and effectively with parents and carers, recognising role in children’s learning

· Able to improve their own practice through observations, evaluation and discussion with colleagues




