SEFTON METROPOLITAN BOROUGH COUNCIL

JOB DESCRIPTION

	School:


	LINAKER PRIMARY SCHOOL
	

	Post:
	INCLUSION MANAGER
	

	Grade:
	MAIN PAY SCALE 1-6 TO UPPER PAY SCALE 1-3 - PLUS TLR
	

	

	Responsible to:


	HEADTEACHER

	Responsible for:


	TEACHING ASSISTANTS


JOB PURPOSE

To provide support to pupils with special educational needs and / or disabilities (SEND), or are otherwise in need of additional support by:
· working alongside, support and liaise with the Special Educational Needs Co-ordinator (SENCo)

· advising and supporting other members of staff e.g. teachers and teaching assistants (TAs) 

· having oversight of the school’s provision for pupils with SEND, Pupil Premium and EAL

· providing support for short-term issues that may affect a pupil’s wellbeing e.g. short-term behavioural issues not classified as SEND

· working with external agencies

DUTIES & RESPONSIBILITIES 
Working with pupils:

· Identify students who may be in need of additional support

· Plan and deliver interventions for specific pupils, both 1:1 and in small groups (KS2)

· Create an environment that supports all pupils with additional needs to reach their full potential

· Track and monitor progress of pupils in need of additional support e.g. with SEND, Pupil Premium, EAL

· Maintain records for individual pupils

· Teach across the school as directed by the Headteacher

Working with colleagues:

· Work alongside the SENCo providing insights and ideas

· Liaise with class teachers to identify and support pupils in need of additional support

· Provide training and support for TAs and Teachers

· Supervise TAs and other members of staff carrying out interventions

· Work with SLT to develop inclusion across the school

Working with parents and external agencies:
· Liaise with external support agencies and professionals as identified by the SENCo and / or Headteacher

· Communicate with parents about specific interventions / support in place for their child

· Support teachers to liaise with parents about their child’s progress

OTHER AREAS OF RESPONSIBILITY

Safeguarding:

· Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, PREVENT) and our safeguarding and child protection policies

· Work with the designated safeguarding lead (DSL) to promote the best interests of pupils, including sharing concerns where necessary

· Promote the safeguarding of all pupils in the school
GENERAL:
All job descriptions define the responsibilities of the postholder in addition to those outlined in the School Teachers’ Pay and Conditions Document. The statutory arrangements for working time are set out in the School Teachers’ Pay and Conditions Document (STPCD) for teachers. 
All staff are responsible for the implementation of the Health and Safety Policy as far as it affects them, colleagues and others who may be affected by their work.  The postholder is also expected to monitor the effectiveness of the health and safety arrangements and systems to ensure that appropriate improvements are made where necessary.
This job description may be amended at any time in consultation with the postholder.
Prepared by:

Name

Jan Holmes





Designation
Headteacher





Date

March 2023


Person Specification
Post:  ​​​​___Inclusion Manager​​​​​​​​​____        School:  __Linaker Primary School_______

	Criteria
	Personal Attributes Required

(considerations)
	Essential (E) or 

Desirable (D) 

	Qualifications and training
	· Qualified teacher status

· National Award for SEN Co-ordination, or a willingness to complete it within 3 years of appointment

· Degree
	E

D

E

	Experience
	· Teaching experience
· Experience of working at a whole-school level

· Involvement in self-evaluation and development planning

· Experience of conducting training/leading INSET

· Experience of working with SEND, EAL, PP
	E
D
D
D
D



	Skills and knowledge
	· Sound knowledge of the SEND Code of Practice
· Understanding of what makes High Quality teaching, and of effective intervention strategies

· Ability to plan and evaluate interventions

· Data analysis skills and the ability to use data to inform provision planning

· Effective communication and interpersonal skills

· Ability to build effective working relationships

· Ability to influence and negotiate

· Good record-keeping skills


	D
E
E
E
E
E
E
E

	Personal qualities
	· Commitment to getting the best outcomes for pupils and promoting the ethos and values of the school

· Commitment to equal opportunities and securing good outcomes for all pupils 

· Ability to work under pressure and prioritise effectively
· Commitment to maintaining confidentiality at all times

· Commitment to safeguarding and equality

· Compassionate and put children at the centre of all you do
	E
E

E

E

E

E


