ALL SAINTS CATHOLIC PRIMARY SCHOOL
JOB DESCRIPTION

	School: ALL SAINTS CATHOLIC PRIMARY
	Location: 

	Job title: Class teacher

	Salary range: MPS/UPS


The responsibilities of the post are to be performed in accordance with the provisions of the most up to date edition of the School Teachers’ Pay and Conditions document and within the range of teachers’ duties set out in that document.

	Job Purpose

	To carry out professional duties and to have responsibility for an assigned class. 

To be responsible for the day-to-day work and management of the class and the safety and welfare of the pupils, during on-site and off-site activities.

To promote the aims and objectives of the school and maintain its philosophy of education.


	Main duties and responsibilities

	· To create and manage a caring, supportive, purposeful and stimulating environment which is conducive to children’s learning.

· To plan and prepare lessons in order to deliver the National Curriculum ensuring breadth and balance in all subjects.

· To identify clear teaching objectives and learning outcomes, with appropriate challenge and high expectations.

· To maintain good order and discipline among the pupils, safeguarding their health and safety.

· To organise and manage groups or individual pupils ensuring differentiation of learning needs, reflecting all abilities. 
· To plan opportunities to develop the social, emotional and cultural aspects of pupils’ learning.

· To maintain a regular system of monitoring, assessment, record-keeping and reporting of children’s progress.

· To prepare appropriate records for the transfer of pupils.

· To ensure effective use of support staff within the classroom, including parent helpers.

· To participate in staff meetings as required. 

· Contribute to the development and co-ordination of a particular area of the curriculum.
· To be part of a whole school team, actively involved in decision-making on the preparation and development of policies and programmes of study, teaching materials, resources, methods of teaching and pastoral arrangements.

· To ensure that school policies are reflected in daily practice.

· To communicate and consult with parents over all aspects of their children’s education – academic, social and emotional.

· To liaise with outside agencies when appropriate.

· To continue professional development, maintaining a portfolio of training undertaken.

· To meet with parents and appropriate agencies, to contribute positively to the education of the children concerned. 
· To be a subject leader and provide specific curriculum expertise for teaching.
· To support the Headteacher in promoting the ethos of the school.
· To promote the welfare of children and to support the school in safeguarding children though relevant policies and procedures.
· To promote equality as an integral part of the role and to treat everyone with fairness and dignity.
· To recognise health and safety is a responsibility of every employee, to take reasonable care of self and others and to comply with the Schools Health and Safety policy and any school-specific procedures / rules that apply to this role.


An annual review of this job description and allocation of particular responsibilities will take place as part of the Performance Management Review. 
These are intended to be a guide to the range and level of work expected of the post-holder. It is not an exhaustive list of all tasks that may fall to the post-holder and employees will be expected to carry out such reasonable duties, which may be required from time to time.
This post is exempt under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) and will be subject to an enhanced DBS certificate with a children’s barred list check. You will also be required to complete a criminal self-disclosure form if you are short-listed for the post.

The School is committed to safeguarding and promoting the welfare of young people and expects all staff to share this commitment.

Person Specification: Class Teacher

	
	Essential
	Desirable

	Qualifications
	Qualified Teacher status
	Evidence of continuous INSET and commitment to further professional development

	Experience
	The Class Teacher should have experience of teaching in:

Early Years or

KS1 or

KS2

	In addition, the Class Teacher might have experience of:

teaching across the whole Primary age range;

working in partnership with parents.
Experience of subject leadership.
Experience of leading a core subject would be advantageous. 

	Knowledge and understanding
	The Class Teacher should have knowledge and understanding of:

the theory and practice of providing effectively for the individual needs of all children (e.g. classroom organisation and learning strategies);

statutory National Curriculum requirements at the appropriate key stage;

the monitoring, assessment, recording and reporting of pupils’ progress;

the statutory requirements of legislation concerning Equal Opportunities, Health & Safety, SEN and Child Protection;

the positive links necessary within school and with all its stakeholders;

effective teaching and learning styles.


	In addition, the Class Teacher might also have knowledge and understanding of:

the preparation and administration of statutory National Curriculum tests;

the links between schools, especially partner schools.

	Skills
	The Class Teacher will be able to:

promote the school’s aims positively, and use effective strategies to monitor motivation and morale;

develop good personal relationships within a team;                 

establish and develop close relationships with parents, governors and the community;

communicate effectively (both orally and in writing) to a variety of audiences;

create a happy, challenging and effective learning environment.
	In addition, the Class Teacher might also be able to:

develop strategies for creating community links.

	Personal characteristics
	Approachable

Committed

Empathetic

Enthusiastic

Organised

Patient

Resourceful
	


