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	Department:


	OLDER PEOPLE

	Division
	Health & Wellbeing

	Section
	Sport & Recreation

	Location
	Meadows Leisure Centre 

	Post
	Aquatics Instructor (Level 2)

	Grade
	Band E 


	Responsible to
	Aquatics Service Manager


Job Purpose:

	Under the direction of the Aquatics Services Manager, provide progressive and structured aquatic sports instruction and activities to children and adults of all abilities.


Responsibilities:

	
	Deliver a range of instructed and proficiency based aquatics activity including; swimming, life saving, diving, synchronised swimming, open water swimming in accordance with national guidelines (e.g. ASA National Plan for Teaching Swimming ASA NPTS).

	1. 
	Prepare and implement schemes of work to ensure continual development of all children and adults through the ASA NPTS according to ability.

	2. I
	Instruct swimming lessons to school children, individuals and other user groups of all ages. 

	3. P
	Liaise with school teachers/representatives and parents to ensure the effective delivery of all aspects of swimming instruction activity and ensure high levels satisfaction at all times.

	4. 
	Keep records on all courses, including registers, progress made by children/groups, awards attained/issued.

	5. 
	Meet National Curriculum key stage 2 targets for all participating children.

	6. 
	Provide customers with a polite, friendly, exciting and efficient service, giving due attention to customer care at all times.

	7. 
	Assist in the organisation and delivery of school swimming gala’s and events.

	8. 
	Actively promote secondary sales opportunities wherever possible – merchandise, swimming awards, swimming accessories, lesson promotion.

	9. 
	Assist with the set up, storage and maintenance of equipment and ensure all equipment used is fit for the purpose. 

	10. 
	Comply with all health and safety regulations, and be familiar with all operational systems and procedures, including emergency evacuation and child protection policies.

	11. 
	Adhere to appropriate codes of conduct and good practice guidelines and follow the Sefton guidelines for safe practice for swimming lessons, including logging and reporting all incidents / accidents.

	12. A
	Attend meetings as required by the Aquatics Service Manager.

	13. T
	Liaise with the Swimming Lesson Co-ordinator to ensure the progression of swimmers through the lesson programme.

	14. 
	This job description is a representative document.  Other reasonably similar duties may be allocated from time to time, commensurate with the general character and grading of the post.


Methods of Working: The post holder will be expected to:

	19.
	Work with a strong and focussed approach to maximising income and growing participation.

	20.
	Exhibit the highest standards of professional behaviour. 

	21.
	Undertake any necessary training associated with the duties of the post. 


General Conditions

	1.
	This is a 4 hour per week post. 

	2.
	The post may require regular evening and weekend working.

	3.
	The postholder may be asked to work at any swimming pool in Sefton

	4.
	A casual car user allowance is payable.

	5.
	Due to the nature of the work involving working with children and vulnerable adults this post is exempt from the provision of the Rehabilitation Offenders Act 1974 by virtue of the ROA 1974.

	6.
	The council operates a no-smoking policy.

	7.
	All employees are responsible for the implementation of the Health & Safety Policy as far as it affects them, colleagues and others who may be affected by their work.  The post holder is also expected to monitor the effectiveness of the health and safety arrangements and systems to ensure appropriate improvements are made where necessary.

	8.
	The Authority has an approved equality policy in employment and copies are freely available to all employees.  The post holder will be expected to comply, observe and promote the equality policies of the Council.

	9.
	Since confidential information is involved with the duties of this post, the post holder will be required to exercise discretion at all times and to observe relevant codes of practice and legislation in relation to data protection and personal information.

	10.
	The person appointed will be expected to work flexibly and the exact nature of the duties described above is subject to periodic review and is liable to change.

	11.
	Where the post holder is disabled, every effort will be made to support all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job.  
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