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SEFTON COUNCIL

JOB DESCRIPTION

Corporate Services 





Location: 
Ainsdale/Hyrid 
Personnel: Workforce Learning and Development 

Post No: 05461 


Post: Learning and Programmes Coordinator 
Grade:

 I
Reporting to:
 
Senior Learning and Organisational Development Business Partner  


Responsible for:
Relevant Adult and Children’s Services workforce development strategies and plans.

Job Purpose:


The successful applicant will be responsible for supporting specified workforce development actions, and associated staff specifically with social care, early help and communities, thereby supporting the delivery of the Council’s Workforce Development Strategy and relevant Council strategies and plans. 
Main Duties:
1. To develop and coordinate the Assessed and Supported Year in Employment (ASYE) for Newly Qualified Social Workers (NQSW) in Adults’ and Children’s Social Care.

2. To develop the ASYE supervisor/assessor resources in Adults’ and Children’s Social Care.

3. In co-operation with senior managers in Adults and Children’s Social Care develop the ASYE programme in line with changing local and national requirements.

4. Coordinate the ASYE programme, working with NQSWs and their managers/assessors to ensure the requirements for support and assessment are met, through Learning Agreements, Professional Development Plans, supervision, reviews and final assessment.

5. To manage the grant funding we receive from the Department for Education, Department of Health, Skills for Care and any other relevant funding streams, to support the on-going training and development of ASYEs.  This also includes the completion of year-end returns to confirm any expenditure. 

6. To work with managers to identify the training and support needs of ASYEs and NQSWs ensuring these needs are met.    

7. To work with HEIs and the Social Work Teaching Partnership to arrange and support student placements.

8. To recruit and support Practice Educators to ensure placements are progressing and to offer on-going support and guidance.
9. To support the continuing professional development of social work staff and managers through the planning and delivery of the Learning and Development programme, including Social Work Progression, Approved Mental Health Professionals (AMHP), and Best Interest Assessors (BIAs).

10. Through supporting continuing professional development enable Social Workers and managers to work in partnership with children and families to elicit their needs and views, identify and manage risk and plan, implement, and review a range of interventions.

11. Work with regional partners to ensure assessment processes and judgements are trustworthy, reliable and transparent. 
12. Contribute to the Social Work Teaching Partnership and work with a network of external contacts including Neighbouring Authorities, Health and Higher Education Institutions (HEI) partners, awarding bodies, private, voluntary and community organisations with whom to seek and share advice, expertise and develop practice.

13. Contribute to workforce development strategies through participation in project and development work to promote innovation and excellence in this and related areas.

14. Maintain accurate, up to date records safely and confidentially in accordance with the council’s policies and procedures.  Contribute to the evaluation and analysis of recording and the use of information systems to inform good practice and maintain a focus on positive outcomes for service users and their families.    

15. To undertake research as agreed and required to ensure the Council meets its statutory requirements. 

16. To work with the Corporate Apprenticeship Team to provide advice, support, and coordination in regard to relevant apprenticeships e.g., occupational health and social work. 
17. To actively participate in promoting equality and diversity in employment and service delivery across the Council and the Borough.  

18. To design, deliver, commission, and evaluate learning and training events to support the development of the Children’s, Adults and the wider workforce.  This includes using the Council’s online training booking system to manage learning and training events.   
19. To provide advice, guidance and information that supports cultural change and the development of policies and procedures across the council.
20. To facilitate a range of information and events e.g., World Social Work Week and Practice Events. 
21. Where relevant, to maintain professional status as a registered practitioner.
22. To undertake any other duties as and when required.
Special Conditions

The Authority has approved a policy on Equal Opportunities in Employment and copies are freely available to all employees.

All staff are responsible for the implementation of the Health and Safety Policy so far as it affects them, their colleagues and others who may be affected by their work.  The post holder is also expected to monitor the effectiveness of the health and safety arrangements and systems to ensure that appropriate improvements are made where necessary.
General 


This job description is a representative document.  Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and it’s grading.


All staff are responsible for the implementation of the Health and Safety Policy as far as it affects them, colleagues and others who may be affected by their work.  The post holder is also expected to monitor the effectiveness of the health and safety arrangements and systems to ensure appropriate improvements are made where necessary.

The Authority has an approved equality policy in employment and copies are freely available to all employees.  The post holder will be expected to comply, observe and promote the equality policies of the Council.

Since confidential information is involved with the duties of this post, the post holder will be required to exercise discretion at all times and to observe relevant codes of practice and legislation in relation to data protection and personal information.

Undertake, and participate in training, coaching and development activities, as appropriate.

Note: 
Where the post-holder is disabled, every effort will be made to support all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job.  

Prepared by 

Name:



Michael Mainwaring 
Designation:



Workforce Learning and Development Manager 

Date:




March 2024 
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