PERSON SPECIFICATION

Post: 
Learning and Programmes Coordinator
	PERSONAL ATTRIBUTES REQUIRED
	Essential (E)

Desirable (D)
	METHOD OF

ASSESSMENT

	Qualifications:
	
	

	Professional Qualification in Social Work
	E
	AF/I

	Practice Educator Stage 2
	D
	AF

	Training qualifications (Level 3 Award in Education and Training, PTTLS or equivalent)
	D


	AF



	Knowledge/Skills/Aptitudes:
	
	

	Knowledge of Social Care Workforce Development 
	E
	AF/I/P

	Knowledge and experience of policy development, regulations and contributions to national, regional and local workforce priorities with a focus on social care
	E
	AF/I

	Ability to respond to change, undertake research and develop ideas and solutions 
	E
	AF

	Ability to maintain effective relationships with external and internal stakeholders
	E
	AF/I

	Knowledge and understanding of legislation within social care 
	E
	AF/I

	Presentation, oral and written communication skills appropriate for different stakeholders
	E
	AF/I

	Experience of Microsoft Applications
	E
	AF

	Ability to work on a council wide basis, and take one council approach to achieve the organisations agreed outcomes
	E
	AF/I

	Ability to prioritise and organise plans and workload to meet demands
	E
	AF/I

	Ability to work flexibly using one’s own initiative
	E
	AF/I

	Recognises and responds to the need for change and develops innovative solutions
	E
	AF/I

	Ability to motivate and encourage the development of others
	E
	AF/I

	Knowledge and experience of workforce development information management systems
	D
	AF/I

	Experience:
	
	

	Minimum of three years adults and/or children’s related childcare experience
	E
	AF/I

	Experience of group facilitation skills
	D
	AF

	Experience of commissioning, planning, delivering and evaluating training events
	D
	AF/I

	Experience of budget monitoring and control
	D
	AF

	Experienced Practice Educator
	D
	AF

	Special Requirements: 
	
	

	Car user
	D
	AF


AF = Application Form
  I =    Interview  
P = Presentation 
