SEFTON COUNCIL

JOB DESCRIPTION


Location:  	Hawthorne Road Depot/Formby Depot as required

Department:	Operational In-House Services   		Post No: 

Section: 	Transport & Vehicle Maintenance

Post:		Auto Fitter Mechanic

Grade:		G
[bookmark: _Hlk29365186]

Responsible to:	Workshop Manager

Responsible for:	Ensuring an efficient and effective maintenance of the Authority’s 
vehicle fleet.




JOB PURPOSE

[bookmark: _Hlk167097083] To support the Workshop Manager in ensuring efficient maintenance of the Authority’s vehicle         fleet.



MAIN DUTIES


1. Service and repair motor vehicles, plant and equipment as required (i.e. Engine, Gearbox, Transmission). Predominantly on HGV class vehicles.

2. Undertake auto-electrical repairs.

3. Carry out welding repairs, gas and electrical.

4. Carry out MOT Tests class 4 , 5 and 7.

5. Participate in effective employee relations and undertake appropriate Departmental Training Courses to improve effectiveness in tasks set.

6. Complete all relevant paperwork including Job Cards for DVSA and recharge requirements and service and inspection reports.

7. Ensure completion and inputting of service sheets and inspection reports prior to return to workshop reception.

8. Assist in the implementation of modernisation and new workshop information technology as required.

9. Operate in accordance with the Local Agreements.

10. Ensure work areas are kept clean and in accordance with H&S standards and legislation. 






QUALIFICATIONS AND EXPERIENCE.

GENERAL:

	
	This job description is a representative document.  Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and its grading.

	All staff have a duty to take care of their own health & safety and that of others who may be affected by your actions at work. Staff must co-operate with employers and co-workers to help everyone meet their legal requirements.
	The post includes some customer facing therefore you must have the ability to fulfil all spoken aspects of the role with confidence through the medium of English.

	The Authority has an approved equality policy in employment and copies are freely available to all employees.  The post holder will be expected to comply, observe and promote the equality policies of the Council.

	Note: 	Where the postholder is disabled, every reasonable effort will be made to support all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job.  



Since confidential information is involved with the duties of this post, the postholder will be required to exercise discretion at all times and to observe relevant codes of practice and legislation in relation to data protection and personal information.

Undertake, and participate in training, coaching and development activities, as appropriate.

The person appointed will be expected to work flexibly and the exact nature of the duties described above is subject to periodic review and is liable to change.






Prepared by:	Name		Marie Gosling
		
		Designation	Service Manager Transport & Vehicle Maintenance
		
		Date		14th March 2023

T&VM Fitter
