JOB DESCRIPTION

	School:


	Impact Pupil Referral Unit
	

	Post:
	Lunchtime Welfare Assistant 
	

	Grade:
	Grade B SCP 2 – 6 (£11.92 per hour)

	

	Location:
	Impact
	

	

	Responsible to:


	School Business Manager and SLT

	Responsible for:


	N/A


MAIN PURPOSE

Ensure the smooth running of the serving of food to pupils during lunch times at school, including support with general kitchen and dining duties. 

MAIN DUTIES

· Serving of school meals to pupils at lunch time

· Washing and cleaning of equipment and utensils
· Setting up and clearing away food for service
· Setting up, clearing away and cleaning of dining furniture
· The general cleaning of the kitchen and its surrounds
· Packing and unpacking despatch containers and cleaning of such items (where applicable)
· Maintaining good relations with the school and the children thereby encouraging a high take up of meals.
· Serving with a polite and friendly manner

· Using the equipment as directed

· Adhering to workplace practices

· Safeguarding responsibilities
· To work as part of the lunchtime team and to support colleagues where appropriate
· To complete food hygiene training 
Note
This is not a comprehensive list of all tasks which may be required of the postholder. It is illustrative of the general nature and level of responsibility of the work to be undertaken, commensurate with the grade.
GENERAL:
This job description is a representative document.  Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and it’s grading.

All staff are responsible for the implementation of the Health and Safety Policy as far as it affects them, colleagues and others who may be affected by their work.  The postholder is also expected to monitor the effectiveness of the health and safety arrangements and systems to ensure that appropriate improvements are made where necessary.

School has approved a policy on Equal Opportunities in Employment and copies are freely available to all employees.
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