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JOB DESCRIPTION

Department:  Planning Services	Location: Magdalen House


Section:	Conservation & Heritage	Post No:	PLO004006

Post Title: Senior Planning Officer (Conservation & Heritage)

Grade: I

RESPONSIBLE TO: Team Leader – Conservation & Heritage

RESPONSIBLE FOR: Historic Environment Internship/Apprentice


Job Purpose

1. To support the Service Manager and Team Leader in providing the Council’s Heritage Conservation and Urban Design functions.
2. To deputise for the Team Leader as may be required.
3. To contribute to the effective and efficient operation of the Planning Service, ensuring appropriate legislation and policy guidance is taken into account in any recommendations and decision making.
4. To undertake responsibilities in a professional and flexible manner with a focus on customer care and value for money.

Main Duties

1. Develop and implement policies, programmes, projects and reports to protect and enhance the historic environment, including opportunities for conservation led heritage regeneration projects.

2. Provide conservation advice to the Service, other agencies and service users ensuring consultations on development proposals are dealt with promptly to meet Service requirements.

3. Develop, monitor and review documents, policies and projects on conservation, urban design and environmental improvement to increase their effectiveness and in support of the Local Plan/Development Management processes.

4. Support the Team Leader (Conservation & Heritage) with wider corporate projects with implementation of policies, programmes and projects to regenerate and improve the Borough’s historic environment. This will include developing bids and the implementation of projects for funding to support programmes and projects for conserving the Borough’s historic environment.

5. Develop and maintain surveys and databases to monitor the condition of historic buildings. Analyse findings and recommend action to protect buildings at risk. Undertake survey and research to assess the historic and architectural interest of buildings.

6. Provide guidance, direction and training to staff on all Conservation & Heritage matters.

7. Supervise and mentor any Intern / Apprentice in the team.

8. Prepare evidence for and represent the Council at appeals, Public Inquiries and in court in connection with the above areas of work.

9. Assist the Team Leader (Conservation & Heritage) to prioritise and monitor an effective programme of conservation/heritage work taking into account staff resources and service/corporate priorities.

10. Assist in and managing developing bids for funding to support programmes and projects for conserving the Borough’s historic environment including completing financial returns.

11. Represent the Service as required at meetings within the Authority and elsewhere to safeguard the Borough’s historic environment and to promote environmental regeneration and development.

12. Work flexibly as a resource for Planning Services responding to changing demands on the Service to ensure service delivery and timeliness and quality decision making.

13. Work effectively within and beyond the service demonstrating the highest standards of customer care.

Organisation Chart:

(see attached)

Special Conditions

Ability to carry out site inspections over potentially difficult terrain Casual car user allowance is available
Postholders will be expected to attend public and other meetings out of normal working hours.

General

The postholder will be expected to comply with, observe and promote the equal opportunities of the Council.
This job description is a representative document. Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and its grading.
All staff are responsible for the implementation of the Health and Safety Policy so far as it affects them, their colleagues and others who may be affected by their work. The postholder is expected to monitor the effectiveness of the Health and Safety arrangements and systems to promote appropriate improvements where necessary.
Prepared by	Daniel Byron
Designation:	Team Leader (Conservation & Heritage)
Date:	March 2023


PLANNING SERVICES - PERSON SPECIFICATION PLANNING OFFICER (CONSERVATION & HERITAGE)


	
Personal Attributes Required
	Essential (E)
or Desirable (D)
	Method of
Assessment

	Qualifications

1. Planning or architecture qualification (RTPI/RIBA accredited)

2. Second qualification in building conservation or 
 relevant postgraduate qualification.

3. Eligibility for membership of RTPI/IHBC.

	

        E


         D

         D
	

A, C


A, C


A, C

	Experience

1. Experience of working in a planning office.

2. At least two years experience of working in building conservation.

3. Experience of implementing building conservation
        projects (e.g. building grants /conservation
 schemes including).

4. Experience of funding mechanisms for projects and financial returns.

5. Experience in the enforcement of conservation legislation.

6. Experience of supervising junior staff.

	

        E            
        E

        D

         D 

         E

         D
	

A, I

A, I



A, I



A, I



A, I

	Knowledge / Skills / Abilities
	
	

	1. Knowledge of conservation legislation and policy

	E
	A, I

	2. Knowledge of Development Management practice

	E
	A, I

	3. Knowledge of building design, construction and style

	E
	A, I, 

	4. Ability to apply a flexible and creative approach to 
solving problems

	E
	A, I, 

	5. Ability to produce detailed and accurate work within set deadlines
	E
	A, I,

	7. Ability to contribute effectively as a member of a team.

	E
	A, I

	8. Computer literacy in a windows environment

	E
	A, I

	8. Positive attitude to professional career development
	E
	A, I

	Special Conditions

1. Ability to carry out site inspections over potentially difficult terrain and in historic properties
2. Driving licence
3. Out of hours work
	

        E

         D 
         E
	

I

A I



Key: A = Application, C = Certificate, I = Interview, P = Presentation
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