SEFTON METROPOLITAN BOROUGH COUNCIL

JOB DESCRIPTION

Department: Active Sefton




Location: Various
Division:       Communities




Post No: 16143
Section:        Sport & Recreation


           Job Evaluation Number: A3952
Post:             Development Officer (Children & Young People) 

Grade:          Band F (SCP 12-19: £26,421 - £29,777) 
Responsible To: 
Development Manager 
Responsible For: 
Sessional staff (instructors/ coaches), Fitness Instructors, staff on placements and volunteers
JOB PURPOSE

	To contribute to improving children and young people’s health by developing and delivering a range of services as part of a children and young people’s healthy lifestyle pathway that address physical activity, improve diet and wellness as well as engraining long term lifestyles changes.        


MAIN DUTIES

	
	1. To develop and deliver a range of existing and new services as part of a children and young people’s healthy lifestyle pathway to both 1-1 and groups within schools and the community.  



	
	2. To deliver NHS health checks specifically targeting those client groups at risk of poorer health outcomes, ensuring the fidelity and quality of the NHS health checks programme is maintained in accordance with national guidelines and evidence of best practice.
3. Devise and implement resources for children and young people to optimise delivery of sessions and be responsible for the setup, storage and maintenance of equipment. 
4. Liaise and maintain an effective network of key contacts and agencies which will assist with the ongoing development of the programme as well as attempting to help tackle overweight and obesity levels amongst children aged 0-19 across the borough.

5. To work in partnership with Leisure facilities as well as with other service providers, (including organisations involved in the integrated wellness service (IWS), specialists and community services) who deal with children and young people who are overweight or obese, in addition to contributing to the development of community services across the borough.
6. To provide cover of all Active Sefton Fitness Suites and carry out associated duties including health screening, inductions, programming and membership sign up.  


	
	7. To be able to deliver an effective healthy lifestyle pathway to children and families encouraging a fun, friendly and professional atmosphere ensuring all those taking part are properly guided and supervised at all times. 



	
	8. Undertake administrative duties including the completion of relevant paperwork associated with monitoring and evaluation.
9. Assist with the training of appropriate full-time, sessional staff, fitness instructors, other service providers and students on placement as well as devising appropriate training for schoolteachers, school leads, school nurses and other community and health professionals.  
10. Utilise appropriate marketing techniques to help with promoting and raising awareness of the children and young people’s healthy lifestyle service as well as being a representative at events as and when required. 
11. To deputise for the Development Manager in his/her absence and act as a representative of the team / section, in addition to being a point of contact for enquiries from both the public and health professionals.


	
	12. Be aware of Health & Safety principles and comply with the Council's Health & Safety Procedures.

	
	13. To commit to undergo further training and development as the role requires. 

	
	14. Be aware of and committed to equal opportunity principles and comply with the Council’s equal opportunity procedures.


	
	15. To work a range of hours including evenings and weekends.




Methods of Working:

The post holder will be expected to:
	1.
	Adopt a participative and collaborative style of working, underpinned by strong interpersonal skills that enable team players to play their part within agreed timetables.

	2.
	Take an active part in appraising their own work against agreed priorities and targets, in accordance with the department’s management supervision guidelines and service review process. 

	3.
	Undertake appropriate training, coaching and development opportunities associated with the duties of the post.




ORGANISATION CHART

Available upon request. 

SPECIAL CONDITIONS

1. The 36 hour post including working unsocial hours including regular evening and weekends.

2. A casual car allowance is payable.

3. The Council operates a no-smoking policy.

4. This is a permanent post with duties of the post reviewed annually.

5. Enhanced DBS clearance is essential for this post. The post you are applying for is exempt from the Rehabilitation of Offenders Act 1974 and therefore you are required to declare any convictions, cautions, reprimands and final warnings that are not ‘protected’ (i.e. filtered out) as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2013.  The post you are applying for requires access to the Public Service Network (PSN) and requires compliance with the HMG Baseline Personnel Security Standard.

GENERAL:

This job description is a representative document.  Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and its grading.

All staff have a duty to take care of their own health and safety and that of others who may be affected by your actions at work. Staff must co-operate with employers and co-workers to help everyone meet their legal requirements.

The Authority has an approved equality policy in employment and copies are available to all employees.  The post holder will be expected to comply with, observe and promote the equality policies of the Council.

Note: 
Where the postholder is disabled, every effort will be made to support all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job.  

Other
Since confidential information is involved with the duties of this post, the postholder will be required to exercise discretion at all times and to observe relevant codes of practice and legislation in relation to data protection and personal information.

The person appointed will be expected to work flexibly and the exact nature of the duties described above is subject to periodic review and is liable to change.

Prepared by: 
Helen Birrell
Designation: 
Development Manager

Date: 

        February 2023
PERSON SPECIFICATION 
Post:
Development Officer (Children & Young People) 
Post No:  16143
Department: Active Sefton


Division:  Communities
	Personal Attributes Required

(considerations)
	Essential (E)

Or

Desirable (D)
	Method of Assessment

(suggested)

	QUALIFICATIONS/TRAINING

	1. Degree / HND/Higher qualification in a Physical Activity/ Sports Development/ Exercise/ Health field.
	D
	A/I/C

	2. Computer related qualification.
	D
	A/I/C

	3. Evidence of continued professional development.
	E
	A/I/C

	4. Level 2 accredited Gym Instructor 

award
	E
	A/I/C

	5. Level 3 accredited Personal Trainer award.
	D
	A/I/C

	6. GP Referral Qualification (Wright Foundation or Gayton YMCA/Fit).
	D
	A/I/C

	7. Nutritional Qualification (Focus, Weight Management Centre, MEND, HENRY, Open University).
	D
	A/I/C

	8. First Aid Qualified.
	D
	A/I/C

	9. Children’s physical activity Qualification (Focus, Weight Management Centre, MEND, Community Sports Leaders Award CSLA).
	D
	A/I/C

	10. Multi Skill / Multi Sport.
	D
	A/I/C

	11. Safe guarding. 
	D
	A/I/C

	12.  Level 2 NGB sports Specific Qualification.
	D
	A/I/C

	13. Level 2 in counselling / motivational interviewing / cognitive behavioural therapy.
	D
	A/I/C

	14. NHS Health Check relevant qualification 
	D
	A/I/C

	EXPERIENCE

	15. Experience in a Physical Activity / Sports Development/ Health area within the public, voluntary or private sector.
	E
	A/I/R

	16. Experience of working with children and young people. 
	E
	A/I/R

	17. Delivery of a wide range of physical activity programmes for Children and young people.
	E
	A/I/R

	18. Supervisory experience.
	D
	A/I/R

	19. Performance Management experience.
	E
	A/I

	20. Partnership working.
	E
	A/I

	21. Managing a database and keeping confidential records.
	E
	A/I

	22. Health screening/physiological testing.
	E
	A/I

	23. Working with voluntary and or private sector.
	E
	A/I

	24. Administrative duties. 
	E
	A/I

	25. Working within a community environment.
	E
	A/I

	KNOWLEDGE OF:

	26. Strategic Framework of Sport, Physical Activity and Public Health (National, Regional and County).
	E
	A/I

	27. Statutory, voluntary and private sector funding agencies, grant application and monitoring processes.
	D
	A/I

	28. Structure and funding avenues of health sector.
	D
	A/I

	29. Children and young peoples guidelines (National and Regional)
	E
	A/I

	30. Best Value legislation and local government modernisation agenda.
	D
	A/I

	SKILLS

	31. Excellent communication, both written and verbal.
	E
	A/I/P

	32. ICT skills, including Microsoft Office and its associated applications. 
	E
	A/I

	33. Self-motivated and an ability to work unsupervised. 
	E
	A/I

	34. Present ideas clearly in written, verbal or graphic form.
	E
	A/I

	35. Staff and team development including mentoring and performance appraisal.
	D
	A/I

	ABILITY TO:

	36. Create a sense of enthusiasm and confidence amongst partners and clients.
	E
	A/I/P

	37. Organisation and planning, including ability to meet tight deadlines under pressure.
	E
	A/I/P

	38. Be creative when designing services and solving problems.
	E
	A/I

	39. Adapt to change.
	E
	A/I

	40. Work Unsupervised 
	E
	A/I

	OTHER

	41. An understanding and commitment to equal opportunities in employment and equity issues.
	E
	A/I

	42. A driving licence and access to a car.
	D
	A

	43. Willing to work unsociable hours – Including evenings and weekends 
	E
	A/I


	Prepared by: Helen Birrell

	AF
	= Application Form

	
	I
	= Interview

	Designation: Development Manager
	T
	= Test

	
	P
	= Presentation

	Date: May 2022
	R
	= Reference

	
	C
	= Certificate


FORM JA1 - JOB ANALYSIS: ASSESSMENT OF DEMANDS ON INDIVIDUALS

Job: Development Officer (Children & Young People) Directorate: People’s (Sport & Recreation) Location: Various 
Name of post holder: TBC

Form completed by: Steven Cushion 

Date:  March 2019
	Significant Features Associated with the Job
	Insignificant/    Not applicable
	Indicative Level of Significance

(For completion by

Sefton M.B.C.)
Low                          High
	Personal Assessment (For completion, where appropriate, by Occupational Health personnel)

	
	
	1
	2
	3
	4
	5
	A
	B
	C
	D

	PHYSICAL REQUIREMENTS:
	
	
	
	
	
	
	
	
	
	

	Exertion (other than lifting)
	
	X
	
	
	
	
	
	
	
	

	Lifting - *HSE guideline maximums
	
	X
	
	
	
	
	
	
	
	

	Repetitive movements:

- state upper limb, lower limb, etc:
	
	X
	
	
	
	
	
	
	
	

	Prolonged sitting, standing or static posture
	
	
	X
	
	
	
	
	
	
	

	Bending, stooping, twisting or stretching
	
	
	X
	
	
	
	
	
	
	

	Climbing stairs
	
	X
	
	
	
	
	
	
	
	

	Use of ladders, scaffolding, other equipment or

tasks requiring good balance
	X
	
	
	
	
	
	
	
	
	

	Use of respiratory protective equipment
	X
	
	
	
	
	
	
	
	
	

	Precise hand co-ordination/dexterity
	
	X
	
	
	
	
	
	
	
	

	SENSORY REQUIREMENTS
	
	
	
	
	
	
	
	
	
	

	Sensory work with colours/requirement to

distinguish perception of fine visual detail/good 

visual performance
	
	X
	
	
	
	
	
	
	
	

	Auditory performance (hearing)
	
	
	X
	
	
	
	
	
	
	

	CONTACTS/EXPOSURES:
	
	
	
	
	
	
	
	
	
	

	Exposure to high noise levels - *1st Action Level:

+2nd Action Level or Peak Action Level
	X
	
	
	
	
	
	
	
	
	

	Contact with body fluids
	
	X
	
	
	
	
	
	
	
	

	Contact with potentially infectious micro-organisms
	
	X
	
	
	
	
	
	
	
	

	Contact with food/drink
	
	
	X
	
	
	
	
	
	
	

	Contact with animals
	
	X
	
	
	
	
	
	
	
	

	Exposure to other hazardous substances,

including sensitisers.

  -  Specify the substance(s) and whether

     exposure is via inhalation, ingestion or skin

     contact:

*Occupational Exposure Standard (OES)

+ Maximum Exposure Limit (MEL)
	
	X
	
	
	
	
	
	
	
	

	Contact with vibrating surfaces/equipment
	
	X
	
	
	
	
	
	
	
	

	PHYSICAL CONDITIONS:
	
	
	
	
	
	
	
	
	
	

	Work at height (above 2 metres)
	X
	
	
	
	
	
	
	
	
	

	Work below ground
	X
	
	
	
	
	
	
	
	
	

	Work under high/low air pressures
	X
	
	
	
	
	
	
	
	
	

	Adverse weather/temperatures
	
	X
	
	
	
	
	
	
	
	

	Work in confined spaces
	
	X
	
	
	
	
	
	
	
	

	Significant Features Associated with the Job


	Insignificant/    Not applicable
	Indicative Level of

significance

(For completion by

Sefton M.B.C.)
	Personal Assessment (For completion, where appropriate, by Occupational Health personnel)

	
	
	1
	2
	3
	4
	5
	A
	B
	C
	D

	NON-PHYSICAL DEMANDS:
	
	
	
	
	
	
	
	
	
	

	Managerial responsibilities (accountabilities/planning)
	
	
	X
	
	
	
	
	
	
	

	Work under pressures of time/service delivery
	
	
	X
	
	
	
	
	
	
	

	Night work
	X
	
	
	
	
	
	
	
	
	

	On call/irregular/unpredictable hours/shift work/ unpredictable hours
	
	X
	
	
	
	
	
	
	
	

	Work in isolation
	
	
	X 
	
	
	
	
	
	
	

	Work requiring deep concentration and/or concentration for long periods of time
	
	
	X
	
	
	
	
	
	
	

	Contact with client/customer group
	
	
	X
	
	
	
	
	
	
	

	Responsibility for people

  - specify staff, clients, customers etc:
	
	
	X
	
	
	
	
	
	
	

	Contact with potentially abusive/violent

clients or others
	
	X
	
	
	
	
	
	
	
	

	Specialist knowledge/skills
	
	
	X
	
	
	
	
	
	
	

	Decision making
	
	
	X
	
	
	
	
	
	
	

	Responsibility for resources - specify
	
	
	X
	
	
	
	
	
	
	

	Work with limited/restricted resources
	
	
	X
	
	
	
	
	
	
	

	Mundane Tasks
	
	
	X
	
	
	
	
	
	
	

	Potential for poor results given account of input/effort
	
	
	X
	
	
	
	
	
	
	

	OTHER:
	
	
	
	
	
	
	
	
	
	

	Driving -

-  specify car, PSV, HGV, motorcycle, other:
	
	
	X
	
	
	
	
	
	
	

	Use of mechanical equipment
	
	X
	
	
	
	
	
	
	
	

	Use of visual display equipment (see Sefton’s

criteria for classification of display screen users)
	
	
	X
	
	
	
	
	
	
	

	Other - specify:
	
	
	
	
	
	
	
	
	
	


OCCUPATIONAL HEALTH ASSESSMENT (FOR COMPLETION BY MTL MEDICAL SERVICES)

A  Full function

B  Sufficient function to undertake required tasks

C  Insufficient function to undertake required tasks

D  No function

Note:  Function refers to the individuals’ physical or mental ability to undertake tasks associated with the identified job feature.

Further details should be included in supporting reports, for example, any adjustments that are needed and the permanent or temporary nature of the function status.  Please indicate whether there is an accompanying report.

Yes



No

