SEFTON COUNCIL

JOB DESCRIPTION

Directorate:
       Economic, Growth and Housing
Location:
Magdalen House, Bootle and Merseyside BioBank, Court Hey Park


Department:
       Planning Services
Post No.:
 20729
Section:

Merseyside Environmental Advisory Service (MEAS)

Post Title:

Data and GIS Technician (Environment)

Grade:

G (SCP20-25) (JE Ref: 4530)
Responsible to:
Support Services and Waste Appraisal Team Leader, Merseyside Environmental Advisory Service

JOB PURPOSE

Under the direction of the Team Leader take a leading role in the maintenance of technical databases, performance information and mapping functions for the Service.  As part of the MEAS support team, play a leading role in the data, evidence, geographical information and reporting functions to efficiently meet Core Service requirements.

MAIN DUTIES

General

1. As part of the technical support function of MEAS work closely with the Merseyside BioBank LERC Manager, Historic Environment Officer, Assistant Ecologist and Business Intelligence and Technical Support Officer to identify data and information issues and propose solutions for the efficient operation of MEAS.

Technical Duties

2. Develop and maintain up-to-date, user friendly databases and information management systems to support the efficiency of MEAS time recording, monitoring and performance functions.  


3. Assist in the efficient operation of monitoring solutions and systems for efficient data and information management across the Service in close liaison with Service users, Sefton IT policy and national government IT standards to support the delivery of MEAS Core Services.

4. Be responsible for the maintenance and development of geographical information systems to support the Service with specific reference for mapping outputs and analysis of minerals, waste and other technical areas to meet Local Plan, development management requirements and data protection and data standards.
5. Take the lead in liaising with information providers in all sectors within the Liverpool City Region and nationally to maximise information use and opportunities for joint working and economies of scale including the provision of information for monitoring and other reporting purposes to comply with data security and data protection policies and requirements.

6. In close co-operation with the MEAS technical support team be responsible for the efficient operation of the MEAS development management function including booking in of cases, liaison with Local Authority technical support, completion and monitoring of casework databases.

7. As part of the technical support team, be a point of contact for customers and the public to respond to routine enquiries and provide cover for other team members as necessary.
8. Be responsible for MEAS website content management, website development and for responding to general inquiries via the website.
Finance duties

9. Provide, in close liaison with other members of the technical support team, financial support for the service including invoicing according to the MEAS charging policy in operation.

Other Duties

10. Carry out such other duties of a similar nature as may be required from time to time.

11. Participate in effective employee relations and undertake appropriate departmental training courses to improvement effectiveness in tasks set.
QUALIFICATIONS AND EXPERIENCE

(See attached person specification)

SPECIAL CONDITIONS

The post is a temporary position, fixed term for 12 months full time 36 hours per week to cover a period of maternity leave. Extension beyond the fixed term is dependent on performance, funding and technical requirements.  
Occasional work outside normal hours is required.

Provision of own vehicle is helpful but not essential.
Sefton’s casual car users allowance and travel expenses policies apply to this post.   

Regular travel to the MBB office in Court Hey Park, Huyton, Knowsley will be required.
Occasional work outside normal hours is required.

HEALTH & SAFETY

All staff are responsible for the implementation of Health and Safety Policy so far as it affects them, their colleagues and others who may be affected by their work. The postholder is also expected to monitor the effectiveness of the Health and Safety arrangements and systems to promote appropriate improvements where necessary.

Sefton Council is a no smoking authority.

EQUAL OPPORTUNITIES

The post holder will be expected to comply with, observe and promote Equal Opportunities policies of the Council.

Sefton Council is positive about disability.

GENERAL

This job description is a representative document. Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and its grading.

Prepared by:
Alan Jemmett



Designation:
Director, Merseyside Environmental Advisory Service

Date:
15 August 2019

REGENERATION AND HOUSING – PERSON SPECIFICATION
Job Title:
Data and GIS Technician (Environment)
Post:
20729



Grade: G JE4530


Prepared by:
Alan Jemmett, Director, Merseyside EAS
Date:
15 August 2019
	PERSONAL ATTRIBUTES REQUIRED
	Essential (E) or

Desirable (D)
	Assessment Method

	Qualifications
1. First Degree in an ICT, GIS, environmental science a related subject and/or significant practical experience and/or qualifications in these related subjects at a level equivalent to degree level.

2. Post-graduate qualification or equivalent post-graduate experience in a relevant subject.

3. Membership of relevant professional institution.


	E

D
D
	A, Cert.

A, Cert.

A, Cert.

	Experience
1. Relevant and substantial experience of information management systems, mapping systems and policy related to planning, the environment and public sector.

2. Relevant experience of environment issues in planning and regulation including policy, theory and practice in Local Government or a relevant sector.

3. Substantial experience of data and evidence analysis and evaluation, environmental monitoring, reporting and performance management including the production of technical reports. 

4. Demonstrable experience of risk assessment, options appraisal and co-ordination of a complex technical workload.

5. Substantial experience of appraisal, analysis and interrogation of environmental data to inform policy and decision taking.   
	E

E

E

D

E

	A, I, P

A, I, P

A, I

A, I

A, I




	Knowledge/Skills/Abilities

1. Ability to work effectively both as part of a team and on own initiative including excellent co-ordination skills.

2. Excellent written, keyboard and verbal English communication skills including report preparation and presentation skills.

3. Excellent organisational skills and capability of achieving agreed deadlines and targets.

4. Able to work under pressure, prioritise and deliver a complex workload.

5. High level ICT skills including intelligence gathering, information management, data analysis, website development, systems development, data analysis and handling to support efficient service delivery.

6. Demonstrable high-level competence in GIS / mapping operation, system and application development.

7. Ability to develop computer databases for a range of service applications suitable for use by other team members.

8. An understanding of and ability to meet Service and customer requirements and develop solutions to business risks.
	E

E

E

E

E

E

E

D
	A, I

A, I (reports), P

A, I, P

A, I, P

A, I

A

A, I

A, I

A, I



	Special Conditions
1. Prepared to work occasional evenings and weekends.

2. Provision of own motor vehicle whilst on duty.
	D

D – see special conditions
	A, I

A




Assessment Method Key: A: Application Form, Cert.: Certificate, I: Interview, P: Presentation, I(reports): reports brought to interview.

Note:  Candidates are encouraged to pay particular attention to the requirements of the Person Specification when structuring and completing the application form.

