
Sefton  Council

Job Description

Department:
Adult Social Care 



Section:   
Community Equipment Stores


Location:  
Racecourse Retail Park - Aintree         

Post:

Driver Technician.
Grade: 
E


Hours:
 36
Responsible To:

Logistics’ Coordinator
Responsible For:

None

Job Purpose:
To assist in providing an effective, efficient equipment loan service to sick and disabled people of all ages, including children, to develop their full potential and to maintain their health and independence.  

To provide an effective delivery, collection, fitting & repair service of community equipment, for residents and establishments normally within the Sefton geographical area.


To ensure vehicles are properly secured each evening, undertake routine maintenance checks of vehicles as appropriate and undertake ‘key holder’ duties.

Main Duties:
1) Using the Authority’s vehicles, drive in a safe manner to undertake daily delivery and fitting/set up of items of community equipment and appliances for service users within Sefton, and to hospitals, care homes etc., reporting any problems daily.  
2) Using the Authority’s vehicles, drive in a safe manner to undertake daily dismantling and collection of items of community equipment from service users’ homes, care homes and hospitals etc.
3) Ensure all deliveries/collections of community equipment are recorded correctly both electronically and manually on official paperwork daily.

4) Be responsible for van stocks and allocated tools/equipment and ensure van stocks are administered correctly and daily.
5) Make informed decisions if utilising alternative community equipment as appropriate.
6) Undertake routine maintenance of vehicles and monitor and report any vehicle defects or problems that arise.

7) Ensure the vehicle and its contents are secured at all times when the vehicle is left unattended.  All vehicles are to be kept at the Community Equipment Stores overnight with the exception of the on-call vehicles.

8) Carry out repairs of community equipment adhering to training guidelines and manufacturers’ instructions, where appropriate and safe to do so.

9) Have a professional manner when dealing sensitively with service users/patients, their families and carers.

10) Maintain cleanliness of vehicles ensuring adherence to all Health & Safety policies, C.O.S.H.H. regulations and the Infection Control Policy.

11) Assist the store staff in any duties as directed, following the appropriate policy/procedures.

12) Participate in the rota for the same day delivery shift between the hours of 12 noon and 8 pm.
13) On a rota basis provide cover for the weekend on call service.  Overtime and standby payments will apply.
14) As a team member, co-operate and assist in tasks to ensure the smooth running of the service at all times.

15) Respond to telephone calls and assist visitors to the stores as necessary.

16) Participate in supervision from the line manager and attend all identified professional development activity as required.

17) Undertake any other duties, as directed from time to time, to meet the requirements of the service, appropriate to the grade.

18) Ensure service user data information is lawfully gathered, accurate and up to date and only divulged in accordance with the General Data Protection Rules 2018 and the local government common law duty of confidentiality.

Special Conditions (if applicable):

The normal working week is 36 hours exclusive of mealtimes (pro-rata in the case of part-time employees).

General

This job description is a representative document.  Other reasonably similar duties may be allocated from time to time appropriate with the general character of the post and it’s grading.

All staff are responsible for the implementation of the Health and Safety policy so far as it affects them, their colleagues and others who may be affected by their work.  The post holder is also expected to monitor the effectiveness of the Health and Safety arrangements and systems to promote the appropriate improvements where necessary.

Date:


18th October 2024
Prepared By:

Gareth Kennedy
Designation:

Logistics Co Ordinator
SEFTON METROPOLITAN BOROUGH COUNCIL

People Directorate

PERSON SPECIFICATION

	Personal Attributes Required
	Essential E)

Desirable(D)
	How is this measured?

	Qualifications

1. Full UK driving licence.

2. Additional driver qualifications.

3. Any NVQ qualifications or equivalent.
	E

D

D
	AF

AF

AF



	Experience

1. Undertaking risk assessments.

2. Working with the general public and professionals.

3. Driving large vans.

4. Reading and understanding instructions.

5. Mechanically minded with the ability to fix things.

6. Fitting & repairing community equipment to service users/patients homes.

7. Working with community equipment.

8. Working in a Social Services/NHS/voluntary environment.


	E

E

E

E

E

D

D

D
	AF/I

AF

AF

AF/I

AF

AF/I

AF/I

AF/I



	
	
	

	Skills / Knowledge / Aptitudes

1. Practical knowledge of community equipment used by the chronically sick and disabled.


2. Extensive knowledge of the Sefton road network.

3. Ability to read and understand reference maps.

4. Ability to read and follow instructions for the repair of equipment.

5. Ability to undertake minor repairs to equipment where practicable

6. Ability to plan and prioritise workload to meet deadlines.

7. Health & Safety awareness.

8. Excellent verbal and written communication skills with peers, professionals and the public.


	D
D

E
E

E

E

E
E
	AF
AF/I

AF
AF/I

AF/I

AF/I

AF/I
AF/I

	Other

1. Should be physically fit, able to load/unload vehicle & fit equipment.

2. Understanding of and a commitment to equal opportunities.


	E

E
	AF/I

AF/I




