Sefton Metropolitan Borough Council

Job Description

Department:
Adult Social Care



Section: 
Adult Services

Location:
Equipment Loan Store
Post:

Apprentice Warehouse Operative
Grade:
NMW



Hours:
36
Responsible To:

Customer Services & Adaptations Co-Ordinator 
Responsible For:

None
Job Purpose:
Provide help around the stores on a daily basis, in Decontamination, Refurbishment and the Storage Warehouse, as designated.  The postholder will acquire a broad knowledge of all aspects of a busy Community Equipment store.
Main Duties:
1) Main store, work with a storeman to process goods inward, adding identifier labels and storing stock as appropriate. Assist in pickng stock for issue and assist with loading vans for dispatch. 
2) Refurb area, take refurbished items to the appropriate spot within the store area, you will also print out and attach user instructions as and when required.
3) Decontamination area, fully clean and decontaminate returned items ready for inspection by the refurb team, the work both includes steam cleaning and manual cleaning. Assist in offloading collection vans and recording items collected
4) You will be required to learn how to safely use, a motorised pallet stacker, to place stock in an upper storage area
5) Work in a manner that both ensures the safety of the post holder and others.

6) As a team member, you will co-operate and assist in tasks to ensure the smooth running of the service at all times.

7) Participate in supervision from the line manager in any professional development activity or training as required.

8) To ensure service user data information is lawfully gathered, accurate and up to date and only divulged in accordance with the data protection act 1984, L.A circular no. 17 1988 (Confidentiality of personal information) and access to personal files act 1987 (Social Services) regulations 1989 (SI 1989/206).
Special Conditions (if applicable):
None

General

This job description is a representative document.  Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and its grading.

All staff are responsible for the implementation of the Health and Safety policy so far as it affects them, their colleagues and others who may be affected by their work.  The post holder is also expected to monitor the effectiveness of the Health and Safety arrangements and systems to promote the appropriate improvements where necessary.

This post is exempt from the provisions of section 4 (2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.  You are therefore not entitled to withhold information about convictions which for any other purpose are ‘spent’ under the provisions of the act and any failure to disclose such convictions could result in dismissal or disciplinary action by the Authority.  Any information will be completely confidential and will be considered only in relation to positions to which the order applies.

Date:



December 2024
Prepared By:

Paula Taylor
Designation:

Customer Services & Adaptations Co-Ordinator
