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Policy Statement

Wirral Council is committed to helping to develop careers of employees through vocational and academic routes by providing access to training, opportunities and increased professional responsibility commensurate with the Employee’s competence, experience and Class of registration held with the Building Safety Regulator.

Remuneration is directly linked to a progression structure that recognises the employees’ qualifications, BSR (Building Safety Regulator) classification and capabilities in delivering Building Control services.

This document reflects a career progression pathway (CPP), enabling Building Control Surveying staff to progress in their Job role and career subject to the requirements for progression having been achieved.


Commitment to Equality

This progression addresses the Equality Duty: “To advance equality of opportunity”.


Progression Pathways

These posts are graded over a wide band (PO4 – PO10) to allow for:

1. The appointment of individuals possessing varying levels of qualifications, skills and experience.
2. Flexibility in resource planning with regards to recruitment and retention.
3. Rewarding employees who progress through the pathway.
4. Aiding staff retention and motivation.

Appointment and progression through the pathway will depend upon an individual satisfying the requirements of the career progression scheme following assessment against the above criteria, regular reviews and ongoing commitment to continual professional development.

The pathway for Building Control Surveyors contains 3 stages:

1. Building Control Surveyor (2A)		 
2. Building Control Surveyor (2F)		 
3. Building Control Surveyor (3H)

The pathway for Principal Building Control Surveyors contains 2 stages:

1. Principal Building Control Surveyor (2F)
2. Principal Building Control Surveyor (3G)

Note: Progression to Principal Building Control Surveyor is subject to successful appointment to an available post following a formal recruitment process.



Different stages of progression linked to the Building Control National Framework:

	Job Title
	  Requisites
	
BiCOF 

	Ref
	Grade

	Building Control Surveyor
	Attainment of a National Level 6 award in Building Control or an acceptable equivalent subject.

Maintain Chartered Member, Member or Fellow Chartered Building Engineer membership of the Chartered Association of Building Engineers (CABE) or equivalent membership of an alternative professional body accepted by the Building Control & Technical Services Manager.

Maintain Class 2 – (Category A) Registration as a Building Inspector under the Building Inspector Competence Framework (BiCOF) in respect of both plans assessment and inspections.

	Class 2A
	BCS2A
	Grade PO4 (SCP 30-33)




	Job Title
	  Requisites
	
BiCOF 

	Ref
	Grade

	Building Control Surveyor
	Attainment of a National Level 6 award in Building Control or an acceptable equivalent subject.

Maintain Chartered Member, Member or Fellow Chartered Building Engineer membership of the Chartered Association of Building Engineers (CABE) or equivalent membership of an alternative professional body accepted by the Building Control & Technical Services Manager.

Maintain Class 2 – (Categories A-F inclusive) Registration as a Building Inspector under the Building Inspector Competence Framework (BiCOF) in respect of both plans assessment and inspections.

	Class 2F
	BCS2F
	Grade PO6 (SCP 32-35)







	Job Title
	  Requisites
	
BiCOF 

	Ref
	Grade

	Building Control Surveyor
	Attainment of a National Level 6 award in Building Control or an acceptable equivalent subject.

Maintain Chartered Member, Member or Fellow Chartered Building Engineer membership of the Chartered Association of Building Engineers (CABE) or equivalent membership of an alternative professional body accepted by the Building Control & Technical Services Manager.

Maintain Class 3 – (Categories G-H inclusive) Registration as a Building Inspector under the Building Inspector Competence Framework (BiCOF) in respect of both plans assessment and inspections.

	Class 3H
	BCS3H
	Grade PO8
(SCP 34-37)




	Job Title
	  Requisites
	
BiCOF 

	Ref
	Grade

	Principal
Building Control Surveyor
	Attainment of a National Level 6 award in Building Control or an acceptable equivalent subject.

Maintain Chartered Member, Member or Fellow Chartered Building Engineer membership of the Chartered Association of Building Engineers (CABE) or equivalent membership of an alternative professional body accepted by the Building Control & Technical Services Manager.

Maintain Class 2 – (Categories A-F inclusive) Registration as a Building Inspector under the Building Inspector Competence Framework (BiCOF) in respect of both plans assessment and inspections.

	Class 2F
	PBCS2F
	Grade PO9
(SCP 35-38)







	Job Title
	  Requisites
	
BiCOF 

	Ref
	Grade

	Principal
Building Control Surveyor
	Attainment of a National Level 6 award in Building Control or an acceptable equivalent subject.

Maintain Chartered Member, Member or Fellow Chartered Building Engineer membership of the Chartered Association of Building Engineers (CABE) or equivalent membership of an alternative professional body accepted by the Building Control & Technical Services Manager.

Maintain Class 3 – (Categories G-H inclusive) Registration as a Building Inspector under the Building Inspector Competence Framework (BiCOF) in respect of both plans assessment and inspections.

	Class 3H
	BCS3H
	Grade PO10
(SCP 36-39)



How to progress via the stages:

Progression is subject to a 4-stage process:

Stage 1 		Employee submits a written request to Building Control Manager for Career Progression, providing evidence of satisfying the 
		requisite criteria along with any supporting information.

Stage 2 		Employee attends interview(s) with the Building Control Manager to discuss the request and to enable assessment of employee’s 
		credentials and suitability for progression. Assessment will include consideration of the employee’s effectiveness in discharging 
		duties outlined in the job description and consideration of previous performance and ability e.g., reference to Performance 
		Conversations, governance compliance, KPI’s, CPD compliance etc.

Stage 3		The Building Control Manager will confirm the outcome of the interview to Human Resources in writing. 

Stage 4:		Human Resources will confirm the outcome to the employee in writing.

Note:  In the event of an unsuccessful application, the Building Control Manager will provide written feedback to the employee outlining the reasons why the request was unsuccessful.

Employees dissatisfied with the Building Control Managers decision may appeal in writing to the Head of Service/Assistant Director of Planning Services. The appeal should be acknowledged within 10 working days and dealt with within 1 month of submission. The Head of Service/Assistant Directors decision is final.

Further useful information:

https://www.gov.uk/what-different-qualification-levels-mean/list-of-qualification-levels



Assessment Form to move through the stages:


Appendix 1
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REQUEST FOR CAREER PROGRESSION



To be completed by the employee:
	Employee Name
	

	Employee Number
	

	Manager’s Name
	

	Request for Progression to:
	



SECTION 1: THE COMPETENCY FRAMEWORK (CF)

	Using the Competency Framework at the appropriate level as reference, please give information to support progression. Please refer to the Progression Pathway and Competency Framework using Appendix 2. Information should be given for all of the CF.

	Qualifications

	

	In-House

	

	Plans Processing

	

	Plans Evaluation

	







	

	Site Visits

	

	Office Procedures, Customer Care and Competition

	

	Fire Safety

	

	Statutory Powers

	

	Section 77.78 – Dangerous Structures

	









Date of Assessment:



	I confirm the employee has achieved the required level of capability to progress:

	Signed: Manager
	


Please forward the completed form and copies of the direct observations to the relevant Manager for approval, placing copies on the employee’s file

[bookmark: _TOC_250000]Appendix 2 – Competency Framework in line with statutory framework




Appendix 3 – Copies of associated Job Descriptions 


	Job Title
	Level
	JD

	Building Control Surveyor 
	Class 2A
	


	Building Control Surveyor 
	Class 2F
	


	Building Control Surveyor 
	Class 3H
	


	Principal Building Control Surveyor 
	Class 2F
	


	Principal Building Control Surveyor 
	Class 3H
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Job Description 

		Job Title

		Building Control Surveyor



		Grade

		PO4



		Reporting To

		

Principal Building Control Officer



		JD Ref

		REG0060P(A)

*Must be read in conjunction with Building Control Career Progression Framework, this job description covers Class 2A of the regulations.





	 

Purpose

Assist in the provision and delivery of a regulated Building Control Service, to discharge the councils statutory building control duties under the Building Safety Act 2022, Building Act 1984 and the Building Regulations 2010, in order to protect the health, safety and welfare of persons in and around buildings.

Main Duties And Responsibilities

[bookmark: _Hlk171519902]Within the parameters of The Building (Restricted Activities and Functions) (England) Regulations 2023 for a Registered Building Inspector with Class 2A registration under the Building Inspector Competence Framework (BiCOF):

· Undertake assessment of building works and applications for compliance against the requirements of the Building Regulations and associated legislation.

· Undertake site inspections in connection with building works as directed for the purposes of ensuring building regulations are being complied with.

· In the interests of public safety and protection, to assess and undertake any reasonable actions to protect the public from dangerous structures, unauthorised works, demolition work and works that form obstructions to the public highway.

· Participate in an out of hour’s emergency call out rota to assess and deal with dangerous buildings and structures as part of a professional team, providing a 24-hour rapid response service for dangerous structure incidents throughout the Borough.

· When necessary, instigate enforcement procedures against non-compliant building works in accordance with Building Control and the Council’s enforcement policies. Prepare reports and statements and appear in court as a witness as necessary.

· Liaise with Clients, Contractors, Principal designers and other stakeholders to help ensure materials, construction practices etc. comply with all current legislation and codes of practice. 

· Work efficiently and professionally within statutory timescales and as directed by service provisions and key performance indicators.

· Assess and analyse basic structural calculations and details submitted.

· To personally work as an integrated and flexible member of the Building Control Team and contribute to productive and efficient team working.

· [bookmark: _Hlk171522532]Maintain precise and contemporaneous records.



Behavioural: 

· Enjoy, achieve, create impact, and thrive in the role and organisation.

· Live our values in the role and organisation.



Communication, Engagement and Training: 

· Consult with internal and external organisations as appropriate and communicate with stakeholders the findings of those consultations with regards to their submission.

· [bookmark: _Hlk170903987]Provide reasoned advice, opinion and responses to elected members, applicants, agents, members of other Council Departments and other stakeholders, on all matters related to the Building Control function.

· Be a team worker, share pertinent information and assist colleagues when necessary.



Performance Management: 

· [bookmark: _Hlk170903114]Deliver a high-quality service and level of performance which contributes to achieving any agreed service targets and improvement objectives, contained within the service plans and policy documents.



Compliance: 

· Adhere to and comply with all relevant corporate policies and procedures including Health & Safety, General Data Protection Regulations (GDPR), Corporate Governance and Code of Conduct.

· Ensure that all service initiatives adhere to relevant legislation, policies and practices.



[bookmark: _Hlk142571170]Other: 

· Participate in an out of hour’s emergency call out rota providing a 24-hour rapid response service to investigate and deal with dangerous structure incidents throughout the Borough. .

· Promote the service to all sectors of the building and construction industry; develop and maintain partnerships and relationships with stakeholders.

· Any other duties commensurate with the grade

[bookmark: _Hlk80364490]Role Specific Knowledge, Experience And Skills

Qualifications

· National Level 6 award in a relevant construction related subject or relevant experience.

· Chartered Member, Member or Fellow Chartered Member of the Chartered Association of Building Engineers (CABE) or alternative professional body accepted by the Building Control & Technical Services Manager.

· Registered as a Class 2A Building Inspector under the Building Inspector Competence Framework (BiCOF), in respect of both plans assessment and inspection activities. 

· Hold a full, valid driving licence and have unrestricted use of a suitable vehicle for business purposes or be able to otherwise demonstrate the ability to travel to locations in an efficient and timely manner.



Knowledge & Skills

· Computer literate, experienced user of Microsoft Office suite.

· Awareness of relevant Health & Safety legislation in of sources of information order to ensure your own safety and the safety of your team.

· Excellent communication and interpersonal skills.

· Able to deal with the needs of customers in a wide variety of circumstances including complex enquiries and complaints.

· Understanding of the requirements of the role and the function of Building Control and have a sound knowledge of the Building Regulations, Approved Documents, allied legislation and technical documents associated with the building control function.

· An awareness of relevant health & safety legislation to ensure your own safety and the safety of more junior staff under your supervision.

· Excellent communication and interpersonal skills and having a customer service and quality focused approach.

· Have a commitment to on-going professional development by ensuring that CPD records are kept up to date.

· Ability to undertake site inspections and work at height or in confined spaces.

· Knowledge and understanding of best practice and new innovations and developments in the industry.

· Have clear and precise written and oral communication skills, with the ability to listen to, and influence others.

Experience

· Substantial experience and understanding of the role and functions of Building Control and have a sound knowledge of the Building Regulations, Approved Documents, allied legislation and enforcement procedures.

· Desirable - Experience of court proceedings.



Additional Information 



This Job Description is aligned to and should be read in conjunction with the Building Control Career Progression Pathway.

The role involves spending a significant amount of time outdoors at construction locations where on-site conditions can be challenging due to weather conditions or building activities and at times during anti-social hours. 

Able to access rough terrain, climb ladders/scaffolding, identify risks and conduct dynamic risk assessments.

Ability to travel across the Borough and work from various locations. 

Work hybrid, with a flexible working approach to accommodate service needs.

On occasion, able to work outside traditional hours, of a weekend and evening as required, adopting a flexible working approach in response to business requirements.

Promote the service to all sectors of the building and construction industry; develop and maintain partnerships and relationships with stakeholders.

Health & Safety Considerations: 

· Prolonged Repetitive Movements/Actions

· Working nights

· Working in a confined space

· Working at Heights

· Exposure to Noise (>80dbA)

· Lone working

· Working outside

· Work with VDUs (Video Display Unit) (>5hrs per week)

· Vocational Driving 

· Exposure to persons with challenging or aggressive behaviour



Approved By: Mandy Lewis (AD – Chief Planner)

Date Of Approval: August 2024
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Job Description 

		Job Title

		Building Control Surveyor 



		Grade

		PO6



		Reporting To

		

Principal Building Control Surveyor 



		JD Ref

		REG0060P(A)

*Must be read in conjunction with Building Control Career Progression Framework, this job description covers Class 2F of the regulations.





	 

Purpose

Assist in the provision and delivery of a regulated Building Control Service, to discharge the councils statutory building control duties under the Building Safety Act 2022, Building Act 1984 and the Building Regulations 2010, in order to protect the health, safety and welfare of persons in and around buildings.

Main Duties And Responsibilities

[bookmark: _Hlk171519902]Within the parameters of The Building (Restricted Activities and Functions) (England) Regulations 2023 for a Registered Building Inspector with Class 2F registration under the Building Inspector Competence Framework (BiCOF):

· Undertake assessment of building works and applications for compliance against the requirements of the Building Regulations and associated legislation.

· Undertake site inspections in connection with building works as directed for the purposes of ensuring building regulations are being complied with.

· In the interests of public safety and protection, to assess and undertake any reasonable actions to protect the public from dangerous structures, unauthorised works, demolition work and works that form obstructions to the public highway.

· Participate in an out of hour’s emergency call out rota to assess and deal with dangerous buildings and structures as part of a professional team, providing a 24-hour rapid response service for dangerous structure incidents throughout the Borough.

· When necessary, instigate enforcement procedures against non-compliant building works in accordance with Building Control and the Council’s enforcement policies. Prepare reports and statements and appear in court as a witness as necessary.

· Liaise with Clients, Contractors, Principal designers and other stakeholders to help ensure materials, construction practices etc. comply with all current legislation and codes of practice. 

· Work efficiently and professionally within statutory timescales and as directed by service provisions and key performance indicators.

· Assess and analyse basic structural calculations and details submitted.

· To personally work as an integrated and flexible member of the Building Control Team and contribute to productive and efficient team working.

· [bookmark: _Hlk171522532]Maintain precise and contemporaneous records.



Behavioural: 

· Enjoy, achieve, create impact, and thrive in the role and organisation.

· Live our values in the role and organisation.



Communication, Engagement and Training: 

· Consult with internal and external organisations as appropriate and communicate with stakeholders the findings of those consultations with regards to their submission.

· [bookmark: _Hlk170903987]Provide reasoned advice, opinion and responses to elected members, applicants, agents, members of other Council Departments and other stakeholders, on all matters related to the Building Control function.

· Be a team worker, share pertinent information and assist colleagues when necessary.



Performance Management: 

· [bookmark: _Hlk170903114]Deliver a high-quality service and level of performance which contributes to achieving any agreed service targets and improvement objectives, contained within the service plans and policy documents.



Compliance: 

· Adhere to and comply with all relevant corporate policies and procedures including Health & Safety, General Data Protection Regulations (GDPR), Corporate Governance and Code of Conduct.

· Ensure that all service initiatives adhere to relevant legislation, policies and practices.



[bookmark: _Hlk142571170]Other:

· [bookmark: _Hlk170905269]Participate in an out of hour’s emergency call out rota providing a 24-hour rapid response service to investigate and deal with dangerous structure incidents throughout the Borough. .

· [bookmark: _Hlk171515790]Promote the service to all sectors of the building and construction industry; develop and maintain partnerships and relationships with stakeholders.

· Any other duties commensurate with the grade. 



[bookmark: _Hlk80364490]Role Specific Knowledge, Experience And Skills

Qualifications

· National Level 6 award in a relevant construction related subject or relevant experience.

· Chartered Member, Member or Fellow Chartered Member of the Chartered Association of Building Engineers (CABE) or alternative professional body accepted by the Building Control & Technical Services Manager.

· Registered as a Class 2F Building Inspector under the Building Inspector Competence Framework (BiCOF), in respect of both plans assessment and inspection activities. 

· Hold a full, valid driving licence and have unrestricted use of a suitable vehicle for business purposes or be able to otherwise demonstrate the ability to travel to locations in an efficient and timely manner.



Knowledge & Skills

· Computer literate, experienced user of Microsoft Office suite.

· Awareness of relevant Health & Safety legislation in of sources of information order to ensure your own safety and the safety of your team.

· Excellent communication and interpersonal skills.

· Able to deal with the needs of customers in a wide variety of circumstances including complex enquiries and complaints.

· Understanding of the requirements of the role and the function of Building Control and have a sound knowledge of the Building Regulations, Approved Documents, allied legislation and technical documents associated with the building control function.

· An awareness of relevant health & safety legislation to ensure your own safety and the safety of more junior staff under your supervision.

· Excellent communication and interpersonal skills and having a customer service and quality focused approach.

· Have a commitment to on-going professional development by ensuring that CPD records are kept up to date.

· Ability to undertake site inspections and work at height or in confined spaces.

· Knowledge and understanding of best practice and new innovations and developments in the industry.

· Have clear and precise written and oral communication skills, with the ability to listen to, and influence others.

Experience

· Substantial experience and understanding of the role and functions of Building Control and have a sound knowledge of the Building Regulations, Approved Documents, allied legislation and enforcement procedures.

· Desirable - Experience of court proceedings.



Additional Information 

This Job Description is aligned to and should be read in conjunction with the Building Control Career Progression Pathway.

The role involves spending a significant amount of time outdoors at construction locations where on-site conditions can be challenging due to weather conditions or building activities and at times during anti-social hours. 

Able to access rough terrain, climb ladders/scaffolding, identify risks and conduct dynamic risk assessments.

Ability to travel across the Borough and work from various locations. 

Work hybrid, with a flexible working approach to accommodate service needs.

On occasion, able to work outside traditional hours, of a weekend and evening as required, adopting a flexible working approach in response to business requirements.

Promote the service to all sectors of the building and construction industry; develop and maintain partnerships and relationships with stakeholders.

Health & Safety Considerations:

· Prolonged Repetitive Movements/Actions

· Working nights

· Working in a confined space

· Working at Heights

· Exposure to Noise (>80dbA)

· Lone working

· Working outside

· Work with VDUs (Video Display Unit) (>5hrs per week)

· Vocational Driving 

· Exposure to persons with challenging or aggressive behaviour



Approved By: MANDY LEWIS (AD – CHIEF PLANNER)

Date Of Approval: August 2024
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Job Description 

		Job Title

		Building Control Surveyor 



		Grade

		PO8



		Reporting To

		

Principal Building Control Officer 



		JD Ref

		REG0060P(A)

*Must be read in conjunction with Building Control Career Progression Framework, this job description covers Class 3H of the regulations.





	 

Purpose

Assist in the provision and delivery of a regulated Building Control Service, to discharge the councils statutory building control duties under the Building Safety Act 2022, Building Act 1984 and the Building Regulations 2010, in order to protect the health, safety and welfare of persons in and around buildings.

Main Duties And Responsibilities

[bookmark: _Hlk171519902]Within the parameters of The Building (Restricted Activities and Functions) (England) Regulations 2023 for a Registered Building Inspector with Class 3H registration under the Building Inspector Competence Framework (BiCOF):

· Undertake assessment of building works and applications for compliance against the requirements of the Building Regulations and associated legislation.

· Undertake site inspections in connection with building works as directed for the purposes of ensuring building regulations are being complied with.

· In the interests of public safety and protection, to assess and undertake any reasonable actions to protect the public from dangerous structures, unauthorised works, demolition work and works that form obstructions to the public highway.

· Participate in an out of hour’s emergency call out rota to assess and deal with dangerous buildings and structures as part of a professional team, providing a 24-hour rapid response service for dangerous structure incidents throughout the Borough.

· When necessary, instigate enforcement procedures against non-compliant building works in accordance with Building Control and the Council’s enforcement policies. Prepare reports and statements and appear in court as a witness as necessary.

· Liaise with Clients, Contractors, Principal designers and other stakeholders to help ensure materials, construction practices etc. comply with all current legislation and codes of practice. 

· Work efficiently and professionally within statutory timescales and as directed by service provisions and key performance indicators.

· Assess and analyse basic structural calculations and details submitted.

· To personally work as an integrated and flexible member of the Building Control Team and contribute to productive and efficient team working.

· [bookmark: _Hlk171522532]Maintain precise and contemporaneous records.



Behavioural: 



· Enjoy, achieve, create impact, and thrive in the role and organisation.

· Live our values in the role and organisation.



Communication, Engagement and Training: 



· Consult with internal and external organisations as appropriate and communicate with stakeholders the findings of those consultations with regards to their submission.

· [bookmark: _Hlk170903987]Provide reasoned advice, opinion and responses to elected members, applicants, agents, members of other Council Departments and other stakeholders, on all matters related to the Building Control function.

· Be a team worker, share pertinent information and assist colleagues when necessary.



Performance Management: 



· [bookmark: _Hlk170903114]Deliver a high-quality service and level of performance which contributes to achieving any agreed service targets and improvement objectives, contained within the service plans and policy documents.

Compliance: 



· Adhere to and comply with all relevant corporate policies and procedures including Health & Safety, General Data Protection Regulations (GDPR), Corporate Governance and Code of Conduct.

· Ensure that all service initiatives adhere to relevant legislation, policies and practices.



[bookmark: _Hlk142571170]Other:



· [bookmark: _Hlk170905269]Participate in an out of hour’s emergency call out rota providing a 24-hour rapid response service to investigate and deal with dangerous structure incidents throughout the Borough. .

· [bookmark: _Hlk171515790]Promote the service to all sectors of the building and construction industry; develop and maintain partnerships and relationships with stakeholders.

· Any other duties commensurate with the grade. 



[bookmark: _Hlk80364490]Role Specific Knowledge, Experience And Skills

Qualifications

· National Level 6 award in a relevant construction related subject or relevant experience.

· Chartered Member, Member or Fellow Chartered Member of the Chartered Association of Building Engineers (CABE) or alternative professional body accepted by the Building Control & Technical Services Manager.

· Registered as a Class 3H Building Inspector under the Building Inspector Competence Framework (BiCOF), in respect of both plans assessment and inspection activities. 

· Hold a full, valid driving licence and have unrestricted use of a suitable vehicle for business purposes or be able to otherwise demonstrate the ability to travel to locations in an efficient and timely manner.



Knowledge & Skills

· Computer literate, experienced user of Microsoft Office suite.

· Awareness of relevant Health & Safety legislation in of sources of information order to ensure your own safety and the safety of your team.

· Excellent communication and interpersonal skills.

· Able to deal with the needs of customers in a wide variety of circumstances including complex enquiries and complaints.

· Understanding of the requirements of the role and the function of Building Control and have a sound knowledge of the Building Regulations, Approved Documents, allied legislation and technical documents associated with the building control function.

· An awareness of relevant health & safety legislation to ensure your own safety and the safety of more junior staff under your supervision.

· Excellent communication and interpersonal skills and having a customer service and quality focused approach.

· Have a commitment to on-going professional development by ensuring that CPD records are kept up to date.

· Ability to undertake site inspections and work at height or in confined spaces.

· Knowledge and understanding of best practice and new innovations and developments in the industry.

· Have clear and precise written and oral communication skills, with the ability to listen to, and influence others.

Experience

· Substantial experience and understanding of the role and functions of Building Control and have a sound knowledge of the Building Regulations, Approved Documents, allied legislation and enforcement procedures.

· Desirable - Experience of court proceedings.







Additional Information 



· This Job Description is aligned to and should be read in conjunction with the Building Control Career Progression Pathway.

· The role involves spending a significant amount of time outdoors at construction locations where on-site conditions can be challenging due to weather conditions or building activities and at times during anti-social hours. 

· Able to access rough terrain, climb ladders/scaffolding, identify risks and conduct dynamic risk assessments.

· Ability to travel across the Borough and work from various locations. 

· Work hybrid, with a flexible working approach to accommodate service needs.

· On occasion, able to work outside traditional hours, of a weekend and evening as required, adopting a flexible working approach in response to business requirements.

· Promote the service to all sectors of the building and construction industry; develop and maintain partnerships and relationships with stakeholders.

Health & Safety Considerations: 

· Prolonged Repetitive Movements/Actions

· Working nights

· Working in a confined space

· Working at Heights

· Exposure to Noise (>80dbA)

· Lone working

· Working outside

· Work with VDUs (Video Display Unit) (>5hrs per week)

· Vocational Driving 

· Exposure to persons with challenging or aggressive behaviour

Approved By: Mandy Lewis (AD – Chief Planner)

Date Of Approval: August 2024
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Job Description 

		Job Title

		Principal Building Control Surveyor



		Grade

		PO9



		Reporting To

		

Building Control and Technical Services Manager



		JD Ref

		REG0060P(A)

*Must be read in conjunction with Building Control Career Progression Framework, this job description covers Class 2F of the regulations.





	 

Purpose

Assist the Building Control and Technical Services Manager in the effective management of the Building Control regulated service to discharge the councils statutory building control duties under the Building Safety Act 2022, Building Act 1984 and the Building Regulations 2010, in order to protect the health, safety and welfare of persons in and around buildings.

Main Duties And Responsibilities

[bookmark: _Hlk80364490]Within the parameters of The Building (Restricted Activities and Functions) (England) Regulations 2023 for a Registered Building Inspector with Class 2F registration under the Building Inspector Competence Framework (BiCOF).



Behavioural:

· Enjoy, achieve, create impact, and thrive in the role and organisation.

· Live our values and leadership behaviours in the role and organisation.

· [bookmark: _Hlk171515790][bookmark: _Hlk171521525]Promote the service to all sectors of the building and construction industry; develop and maintain partnerships and relationships with stakeholders.



Team Leadership and Management:

· Assist the Building Control and Technical Support Services Manager to deliver the service and ensure the Council meets its statutory obligations under the Building Act 1984, Building Safety Act 2022, Building Regulations and allied legislation.

· Administer the day-to-day management of Building Control Surveying staff, including procured and agency Surveyors in providing site inspection, plan checking, enforcement and any other Building Control related activity as necessary.

· Contribute to inspection, plan checking and any other workload as necessary. Take a lead role on major building regulation applications.

· Ensure work is effectively prioritised in accordance with service objectives and urgency.

· Take the lead in ensuring that subordinates undertake their duties and responsibilities in accordance with policies and procedures as directed within the Quality Management System and service standards.

· Implement enforcement action under the Building Regulations and allied legislation as necessary.

· [bookmark: _Hlk170903675]Deputise for the Building Control and Technical Support Services Manager as necessary during instances of absence and when delegated to do so.

· Maintain precise and contemporaneous records.

· Provide strong leadership, strengthening engagement, growth, culture, innovation, collaboration and performance.

· Assign responsibilities, setting clear expectations, and deliverables to team members and empower them to excel in their roles.

· Through continuous improvement strengthen the tools, practices and impact of the service.

· [bookmark: _Hlk170903216]To personally work as an integrated and flexible member of the Building Control team and contribute to productive and efficient team working.



Communication, Engagement and Training:



· [bookmark: _Hlk170903157]Provide reasoned advice, opinion and responses to elected members, applicants, agents, members of other Council Departments and other stakeholders, on all matters related to the Building Control function.

· Act as a mentor, provide advice and guidance on complex issues and queries. Assist in the training and development of less experienced Building Control Surveyors.

· Be a team worker, share pertinent information and assist colleagues when necessary.

· Be able to interact effectively with others to facilitate communication with individuals and groups and influence relationships.

· Provide clear and concise reports and correspondence, which can be clearly understood by a wider audience.



Decision-Making:



· Act as the lead and interject when necessary, in discussions with architects, surveyors, developers and members of the public where compliance with the Building Regulations has not been achieved.



Performance Management: 



· Assist the Building Control and Technical Services Manager to develop procedures and working practices to collate and produce KPI’s as required by the Building Safety Regulator.

· Continually review existing processes and procedures under Building Controls ISO 9001 Quality Management Systems.

· Conduct performance conversations with subordinates.

· Deliver a high-quality service and level of performance which contributes to achieving any agreed service targets and improvement objectives, contained within the service plans and policy documents.



Compliance:



· Adhere to and comply with all relevant corporate policies and procedures including Health & Safety, General Data Protection Regulations (GDPR), Corporate Governance and Code of Conduct.

· Ensure that all service initiatives adhere to relevant legislation, policies and practices.

[bookmark: _Hlk142571170]

Other:



· Participate in an out of hour’s emergency call out rota providing a 24-hour rapid response service to investigate and deal with dangerous structure incidents throughout the Borough. 

· Support the marketing and promotion of the services and the development of any new business opportunities.

· Any other duties commensurate with the grade. 

Role Specific Knowledge, Experience And Skills

Qualifications

· National Level 6 award in a relevant construction related subject or relevant experience.

· Chartered Member, Member or Fellow Chartered Building Engineer membership of the Chartered Association of Building Engineers (CABE) or alternative professional body accepted by the Building Control & Technical Services Manager.

· Registered as a minimum Class 2F Registered Building Inspector under the Building Inspector Competence Framework (BiCOF) in respect of both plans assessment and inspection.

· Working towards Registration as a Class 3 (G-H Inclusive) Registered Building Inspector under the Building Inspector Competence Framework (BiCOF).

· Hold a full, valid driving licence and have unrestricted use of a suitable vehicle for business purposes or be able to otherwise demonstrate the ability to travel to locations in an efficient and timely manner.



Knowledge & Skills

· Computer literate, experienced user of Microsoft Office suite.

· Awareness of relevant Health & Safety legislation in of sources of information order to ensure your own safety and the safety of your team.

· Excellent communication and interpersonal skills.

· Able to deal with the needs of customers in a wide variety of circumstances including complex enquiries and complaints.

· Have clear and precise written and oral communication skills, with the ability to listen to, and influence others.

· [bookmark: _Hlk183695374]Desirable – An understanding of ISO 9001 Quality Management System.

· Desirable – An understanding of Freedom of Information and Environmental Information Regulations, procedures and protocols.

· Desirable – Knowledge and understanding of building best practice and new innovations and developments in the industry.

· Desirable – Knowledge of The Building Regulations (Prescribed Charges) Regulations 2010.

Experience

· Extensive experience and comprehensive understanding of the role and functions of Building Control, the Building Regulations, Approved Documents, allied legislation and enforcement procedures.

· Desirable - Prior experience of managing, coaching, mentoring and leading colleagues.

· Desirable - Experience of court proceedings.



Additional Information 

· This Job Description is aligned to and should be read in conjunction with the Building Control Career Progression Pathway.

· [bookmark: _Hlk170906332]The role involves spending a significant amount of time outdoors at construction locations where on-site conditions can be challenging due to weather conditions or building activities and at times during anti-social hours.

· Able to access rough terrain, climb ladders/scaffolding, identify risks and conduct dynamic risk assessments.

· Ability to travel across the Borough and work from various locations. 

· Work hybrid, with a flexible working approach to accommodate service needs.

· On occasion, able to work outside traditional hours, of a weekend and evening as required, adopting a flexible working approach in response to business requirements.

Health & Safety Considerations: 

· Prolonged Repetitive Movements/Actions

· Working nights

· Working in a confined space

· Working at Heights

· Exposure to Noise (>80dbA)

· Lone working

· Working outside

· Work with VDUs (Video Display Unit) (>5hrs per week)

· Vocational Driving 

· Exposure to persons with challenging or aggressive behaviour

Approved By: Mandy Lewis (AD – Chief Planner)

Date Of Approval: August 2024
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Job Description 

		Job Title

		Principal Building Control Surveyor



		Grade

		PO10



		Reporting To

		

Building Control and Technical Services Manager



		JD Ref

		REG0060P(A)

*Must be read in conjunction with Building Control Career Progression Framework, this job description covers Class 3H of the regulations.





	 

Purpose

Assist the Building Control and Technical Services Manager in the effective management of the Building Control regulated service to discharge the councils statutory building control duties under the Building Safety Act 2022, Building Act 1984 and the Building Regulations 2010, in order to protect the health, safety and welfare of persons in and around buildings.

Main Duties And Responsibilities

[bookmark: _Hlk80364490]Within the parameters of The Building (Restricted Activities and Functions) (England) Regulations 2023 for a Registered Building Inspector with Class 3H registration under the Building Inspector Competence Framework (BiCOF).



Behavioural:

· Enjoy, achieve, create impact, and thrive in the role and organisation.

· Live our values and leadership behaviours in the role and organisation.

· [bookmark: _Hlk171515790][bookmark: _Hlk171521525]Promote the service to all sectors of the building and construction industry; develop and maintain partnerships and relationships with stakeholders.



Team Leadership and Management:

· Assist the Building Control and Technical Support Services Manager to deliver the service and ensure the Council meets its statutory obligations under the Building Act 1984, Building Safety Act 2022, Building Regulations and allied legislation.

· Administer the day-to-day management of Building Control Surveying staff, including procured and agency Surveyors in providing site inspection, plan checking, enforcement and any other Building Control related activity as necessary.

· Contribute to inspection, plan checking and any other workload as necessary. Take a lead role on major building regulation applications.

· Ensure work is effectively prioritised in accordance with service objectives and urgency.

· Take the lead in ensuring that subordinates undertake their duties and responsibilities in accordance with policies and procedures as directed within the Quality Management System and service standards.

· Implement enforcement action under the Building Regulations and allied legislation as necessary.

· [bookmark: _Hlk170903675]Deputise for the Building Control and Technical Support Services Manager as necessary during instances of absence and when delegated to do so.

· Maintain precise and contemporaneous records.

· Provide strong leadership, strengthening engagement, growth, culture, innovation, collaboration and performance.

· Assign responsibilities, setting clear expectations, and deliverables to team members and empower them to excel in their roles.

· Through continuous improvement strengthen the tools, practices and impact of the service.

· [bookmark: _Hlk170903216]To personally work as an integrated and flexible member of the Building Control team and contribute to productive and efficient team working.



Communication, Engagement and Training:



· [bookmark: _Hlk170903157]Provide reasoned advice, opinion and responses to elected members, applicants, agents, members of other Council Departments and other stakeholders, on all matters related to the Building Control function.

· Act as a mentor, provide advice and guidance on complex issues and queries. Assist in the training and development of less experienced Building Control Surveyors.

· Be a team worker, share pertinent information and assist colleagues when necessary.

· Be able to interact effectively with others to facilitate communication with individuals and groups and influence relationships.

· Provide clear and concise reports and correspondence, which can be clearly understood by a wider audience.



Decision-Making:



· Act as the lead and interject when necessary, in discussions with architects, surveyors, developers and members of the public where compliance with the Building Regulations has not been achieved.



Performance Management: 



· Assist the Building Control and Technical Services Manager to develop procedures and working practices to collate and produce KPI’s as required by the Building Safety Regulator.

· Continually review existing processes and procedures under Building Controls ISO 9001 Quality Management Systems.

· Conduct performance conversations with subordinates.

· Deliver a high-quality service and level of performance which contributes to achieving any agreed service targets and improvement objectives, contained within the service plans and policy documents.



Compliance:



· Adhere to and comply with all relevant corporate policies and procedures including Health & Safety, General Data Protection Regulations (GDPR), Corporate Governance and Code of Conduct.

· Ensure that all service initiatives adhere to relevant legislation, policies and practices.

[bookmark: _Hlk142571170]

Other:



· Participate in an out of hour’s emergency call out rota providing a 24-hour rapid response service to investigate and deal with dangerous structure incidents throughout the Borough. 

· Support the marketing and promotion of the services and the development of any new business opportunities.

· Any other duties commensurate with the grade. 

Role Specific Knowledge, Experience And Skills

Qualifications

· National Level 6 award in a relevant construction related subject or relevant experience.

· Chartered Member, Member or Fellow Chartered Building Engineer membership of the Chartered Association of Building Engineers (CABE) or alternative professional body accepted by the Building Control & Technical Services Manager.

· Registered as a minimum Class 3H Registered Building Inspector under the Building Inspector Competence Framework (BiCOF) in respect of both plans assessment and inspection.

· Hold a full, valid driving licence and have unrestricted use of a suitable vehicle for business purposes or be able to otherwise demonstrate the ability to travel to locations in an efficient and timely manner.



Knowledge & Skills

· Computer literate, experienced user of Microsoft Office suite.

· Awareness of relevant Health & Safety legislation in of sources of information order to ensure your own safety and the safety of your team.

· Excellent communication and interpersonal skills.

· Able to deal with the needs of customers in a wide variety of circumstances including complex enquiries and complaints.

· Have clear and precise written and oral communication skills, with the ability to listen to, and influence others.

· Desirable – An understanding of ISO 9001 Quality Management System.

· Desirable – An understanding of Freedom of Information and Environmental Information Regulations, procedures and protocols.

· Desirable – Knowledge and understanding of building best practice and new innovations and developments in the industry.

· Desirable – Knowledge of The Building Regulations (Prescribed Charges) Regulations 2010.

Experience

· Extensive experience and comprehensive understanding of the role and functions of Building Control, the Building Regulations, Approved Documents, allied legislation and enforcement procedures.

· Desirable - Prior experience of managing, coaching, mentoring and leading colleagues.

· Desirable - Experience of court proceedings.



Additional Information 

· This Job Description is aligned to and should be read in conjunction with the Building Control Career Progression Pathway.

· [bookmark: _Hlk170906332]The role involves spending a significant amount of time outdoors at construction locations where on-site conditions can be challenging due to weather conditions or building activities and at times during anti-social hours.

· Able to access rough terrain, climb ladders/scaffolding, identify risks and conduct dynamic risk assessments.

· Ability to travel across the Borough and work from various locations. 

· Work hybrid, with a flexible working approach to accommodate service needs.

· On occasion, able to work outside traditional hours, of a weekend and evening as required, adopting a flexible working approach in response to business requirements.

Health & Safety Considerations: 

· Prolonged Repetitive Movements/Actions

· Working nights

· Working in a confined space

· Working at Heights

· Exposure to Noise (>80dbA)

· Lone working

· Working outside

· Work with VDUs (Video Display Unit) (>5hrs per week)

· Vocational Driving 

· Exposure to persons with challenging or aggressive behaviour

Approved By: Mandy Lewis (AD – Chief Planner)

Date Of Approval: August 2024
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