

SEFTON METROPOLITAN BOROUGH COUNCIL
 JOB DESCRIPTION


Department: Communities                                                         Location: Home/ Agile		 
Section: Community Safety and Engagement                           Post Number: POSN412860

Post: Equality, Diversity, and Inclusion Inclusion OfficerOfficer                                 JE Number: A5066                                                     

Grade: HI


Responsible To: Localities team Manager

Responsible For: N/A


JOB PURPOSE

The Equality, DiversityDiversity, and Inclusion Officer Officer will play a key role in developing, implementing, and maintaining the systems needed to support the projects and initiatives that will help the Council deliver its commitments to equality, diversity, and inclusion.

The EDI Officer Officer will have responsibility for the delivery, monitoring and evaluation of the current Sefton Equality, Diversity and Inclusion Strategy, and report to the Chair and members of the Corporate Equality Group, and to wider internal and external stakeholders, on progress. 

MAIN DUTIES

1. Work collaboratively with colleagues from across the organisation to support the delivery of the Council’s commitment to equality, diversity, and inclusion (EDI).

2. Develop and maintain the systems that underpin the delivery of the Council’s EDI work programme, equality objectives and corporate activities to ensure that progress is monitored, we achieve our aims and our legal duties are met.

3. Capture the outcomes of the EDI work programme, including lessons learned, to make sure that continuous improvements are made and achievements are celebrated.

4. Research local, national and international EDI developments and best practice.

5. Contribute to developing, implementing and evaluating EDI policies, strategies and processes.

6. Support governance arrangements for the EDI work programme and associated activity, providing administrative support, servicing meetings and carrying out other tasks as required.

7. Develop communications and strong relationships to ensure internal and external stakeholders are kept effectively appraised of the EDI work programme.

8. Produce correspondence, reports, presentations and other documents as needed.

9. Support the collection of data and insights to shape and improve the Council’s approach to EDI.

10. Champion EDI internally and externally and participate in networks to share best practice and learning to improve equality outcomes.

ORGANISATION CHART



Localities Team Manager
(Grade L)


Equalities, Diversity, and Inclusion Programme OfficerOfficer
(Grade HI)

*This Post













SPECIAL CONDITIONS (if applicable)

Casual Car User Allowance is attached to this post 
There may be some working outside of normal hours.

GENERAL:

This job description is a representative document.  Other reasonably similar duties may be 
allocated from time to time commensurate with the general character of the post and its
grading.

All staff have a duty to take care of their own health and safety and that of others who may
be affected by your actions at work. Staff must co-operate with employers and co-workers to
help everyone meet their legal requirements.

The Authority has an approved equality policy in employment and copies are available to all
employees.  The post holder will be expected to comply with, observe and promote the
equality policies of the Council.

	Note: 	Where the postholder is disabled, every effort will be made to support all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job.  



Prepared by:	Name Chris White


	Designation Localities Team Manager


	Date November 2023

