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JOB DESCRIPTION


Department: 	Economic Growth & Housing 			

Location: 		Magdalen House	

Post No:		19010

Team:			Housing & Investment Services		

Post:			Strategic Housing Officer

Grade:		Grade J	


Purpose 
The Council aims to secure excellent quality homes for the people and communities of Sefton.

The Investment and Housing Services Section is responsible for the development and delivery of the Council’s Housing Strategy, Investment Programmes and Strategic Housing Services, to ensure the provision of suitable good quality homes is promoted and influenced, and the most vulnerable people are assisted in accessing opportunities.
The Team is responsible for developing and delivering major programmes of to improve the housing and economic offer of the borough, and attracting investment in order to deliver those programmes. In addition the Team will lead the development and delivery of the Council’s Housing Strategy, including policy development and monitoring, assessment of housing needs and operational activities, in particular covering the negotiation of affordable housing provision. 

This Role
Supporting the development and delivery of the Council’s Housing Strategy, including policy development and monitoring, assessment of housing needs. The post will involve carrying out or commissioning research, and working with both internal and external partners to achieve outcomes.

Responsible to:	Team Manager Investment & Strategic Housing 

(1) Operational Role
 The post holder will be required to: 

(a) To assist the development and delivery of Housing Strategies to sustain and improve the existing housing stock in the borough, and to secure appropriate additional housing to meet the needs of the borough. To co-ordinate and contribute to the development and maintenance of up to date housing intelligence to ensure that strategies are based on a sound evidence base.	
(b) Ensure information systems are maintained, and relevant information, data and statistics are collated, for the use in analysis and reports. Contribute to the electronic mapping of information relevant to housing strategy and investment initiatives
(c) Undertake research work to assist in establishing housing need, housing condition and housing market change, to support the development of new strategies, policies and procedures.
(d) To negotiate with housing providers in order to maximise housing provision in the borough, including to assist with accepting/agreeing the requirement for affordable housing provision in conjunction with Planning, and to actively work with partners to facilitate and maximise the delivery of a variety of affordable housing choices.
(e) Support the development and implementation of the Council’s (Planning, Local Plan) policy on affordable housing and subsequent guidance/planning documents are adhered to and implemented. To assist with accepting/agreeing the requirement for affordable housing provision in conjunction with Planning department.
(f) To support the delivery and development of housing partnerships and explore opportunities to work with partners in the public, voluntary and private sectors to deliver successful housing outcomes for Sefton residents. To lead or participate in a variety of engagement methods with Partner agencies.
(g) To prepare and contribute to the development of external funding bids to maximise inward housing investment to the borough and to ensure that strategic housing projects are effectively delivered and monitored.
(h) Help ensure adequate consultations with residents and stakeholders in the development and delivery of policies or programmes, via established structures or bespoke arrangements 
(i) Where necessary, to assist implement effective procurement to deliver strategic housing services or projects, to ensure robust contractual management.
(j) Assist the team to develop, deliver, monitor and evaluate strategies, policies, procedures, as well as major investment programmes and projects
(k) Take some direct responsibility for the supervision, co-ordination or training of other employees.  The work regularly involves advising, instructing, checking work, or training other employees.
(l) Being accountable for large expenditures from an agreed budget or equivalent income.  The responsibility may include contributing to the setting and monitoring of the relevant budget and ensuring effective spend of budgeted sums.
(m) The work involves handling and processing of considerable amounts of manual or computerised information, where care, accuracy, confidentiality and security are important 
(n) As a member of the Team, support the Team Manager to work with Elected Members to develop the strategic direction and priorities of the Council and secure their implementation.

[bookmark: Pg23](2)	Linkages
To deliver the outcomes for your role and for your team and to contribute to the delivery of Council outcomes, you will be expected to work with other teams, other corporate departments and outside agencies. Some of the critical relationships for your post include;
Internally; Planning division, Economic Development division, other strategic housing teams, Asset Management team
Externally; Public funding agencies [eg Homes England], Housing Associations, Private development partners. 

This does not represent an exhaustive list.

(2)  Special Conditions
Attendance at evening meetings of the Council’s Committees and Resident or Interest Group meetings may be a feature of this post.

A casual car user’s allowance is available. The post holder must hold a current driving licence.

(3)  General
The post holder will be expected to work flexibly and the exact nature of the duties described above is subject to periodic review and is liable to change.

The post holder will be expected to comply, observe and promote the equal opportunities of the Council.

This job description is a representative document.  Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and it’s grading.

All members of staff are responsible for the implementation of the Health and Safety Policy so far as it affects them, their colleagues and others who may be affected by their work.  The post holder is expected to monitor the effectiveness of the health and safety arrangements and systems to promote appropriate improvements where necessary.

The Authority has an approved equality and diversity policy in employment and copies are freely available to all employees.  The post holder will be expected to comply, observe and promote the equality and diversity policies of the Council.
Since confidential information may be involved with the duties of this post, the post holder will be required to exercise discretion at all times and to observe relevant codes of practice and legislation in relation to data protection and personal information.
Undertake, and participate in training, coaching and development activities, as appropriate.

Note: 	Where the post holder is disabled, every effort will be made to support all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job.  


Prepared By:	L Payne
	
Designation: 	Service Manager Investment & Strategic Housing
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