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IPI PERSON SPECIFICATION

Post: Strategic Housing Officer	Post No: 19010	

Department: Economic Growth & Housing                  	
Team: Investment & Housing Strategy  

	Personal Attributes Required
(considerations)
	Essential (E)
Or
Desirable (D)
	Method of Assessment
(suggested)

	QUALIFICATIONS/TRAINING
Educated to degree level and/or an advanced Qualification in Housing, Homelessness or Social Policy
	
E



	
AF/C




	EXPERIENCE

Experience of working within a strategic housing service, and/or alternatively; private housing renewal, housing assistance, homelessness, housing management or a property surveying service

Experience of identifying, collecting, collating and analysing relevant data/information from a variety of sources.

Experience of undertaking housing related research to support strategy or policy development
	

E




E


D

	

AF/I




AF/I


AF/I

	KNOWLEDGE/SKILLS/APTITUDES

Knowledge
Up to date knowledge of housing related legislation and good practice, particularly in regard to private sector housing, homelessness, housing regeneration and housing need.	

Knowledge of related topics, including planning, health and social care
	


E



D



	


AF/I



AF/I


	Skills 
Ability to manage budgets, commission services and deliver projects.	
 
Ability to develop relationships internally and externally, work with Partner organisations to deliver shared goals and outcomes.

Excellent verbal, written and presentation skills including the ability to prepare reports on complex issues in a clear concise style.

Excellent interpersonal and conflict resolution skills and well developed customer care skills

Excellent organisational and time management skills along with the ability to manage workloads

Excellent ICT skills, numerical and analytical skills 
 
Excellent project management skills

Effective negotiation and influencing skills
	
E


E



E


D


D

E

E

D
	
AF/I

AF/I




AF/I/P


AF/I


AF/I

AF/I

AF/I

AF/I


	Aptitudes
Ability to deliver strategic priorities in an operational manner.   

Flexible approach to work, and effective time management

Willingness to work on own initiative, and take responsibility for managing workload

Ability to work as part of a team, to work across other teams and ability to work unsupervised


	
D

E

D


E
	
AF/I

AF/I

AF/I


AF/I


	SPECIAL REQUIREMENTS

Willingness to work outside of normal working hours
	
	

D







	

AF/I




	Prepared by: L Payne
	AF
	= Application Form

	
	C
	= Certificate

	
	I
	= Interview

	Date: April 2025
	T
	= Test

	
	P
	= Presentation
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