SEFTON COUNCIL
JOB DESCRIPTION

	Post:
	Family Group Conference Co-ordinator

	Post Number:
	TBC
	Gauge Reference:
	TBC

	Team:
	SF - Family Values

	Location:
	Various

	Grade:
	G (Indicative)


	Responsible to:
	Team Manager

	Responsible for:
	N/A


JOB PURPOSE

Family Group Conference Co-ordinators will be responsible for providing high quality Family Group Conferences in Sefton .

MAIN DUTIES

1. To plan, organise, coordinate, and facilitate initial Family Group Conferences and reviews in a way that responds appropriately to the needs of individual families from diverse backgrounds.

2. To exercise a high degree of independence, initiative, and expertise in order to co-ordinate meetings which bring together families and professionals to make and agree safe plans for children and young people within their network.

3. To ensure that all family members are able to participate fully in the Family Group Conference process, in particular to facilitate the involvement of children and young people in FGC’s using a wide range of communication techniques. 

4. To ensure that vulnerable adults are supported through the FGC process.

5. To ensure that, in conjunction with the team manager, that safeguarding procedures are adhered to by:

· Recognising and taking action in relation to the safety of children where concerns and risks are identified.

· Supporting families to draw up plans and implement arrangements which will ensure a child is safely cared for within their family network.

6. To provide advice and consultancy to professional staff and other agencies about FGC’s and advise on potential referrals.

7. To provide training for referrers, other professionals, and community groups about the FGC model.

8. To provide training for professionals who will be presenting information to a FGC.

9. To collect data for the FGC evaluation process, ensuring feedback from the FGC is gathered from children,  young people, family members, and professionals.

10. To ensure that administrative tasks of Family Group Conferences, including the initial FGC and follow up review are completed. 

11. To contribute to the development and promotion of Sefton Family Group Conference Service and related work to support vulnerable children and families.

12. To take part in regular supervision, practice development groups and training sessions to ensure good quality practice, up to date knowledge, skills, and continuous professional development. 

13. To undertake other duties as required by the FGC service manager in relation to the implementation of FGC’s.

GENERAL

This job description is a representative document.  Other reasonable similar duties may be allocated from time to time commensurate with the general character of the post and it’s grading.

This job description applies to a number of jobs within Children’s Social Care, the team (and office location) that staff undertaking this job description are allocated to, could change at the discretion of management following consultation with individual post holders.

In addition to his/her principal duties the post holder will be expected to contribute more widely to the overall development of the Service and the Council.  You may be required to be available to contribute to the Out of Hours Service.

All employees are responsible for the implementation of the Health and Safety Policy so far as it affects them, their colleagues and others who may be affected by their work.  The post holder is also expected to monitor the effectiveness of the health and safety arrangements and systems to promote appropriate improvements where necessary.

All employees are expected to be committed to the Equality and Diversity policy and assist in removing the barriers to service delivery and employment to enhance a positive equality culture.

The post is customer-facing therefore you must have the ability to fulfil all spoken aspects of the role with confidence through the medium of English.

This post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.  You are therefore not entitled to withhold information about convictions which for any other purposes are ‘spent’ under the provisions of the Act and any failure to disclose such convictions could result in dismissal or disciplinary action by the Authority.  Any information given will be completely confidential and will be considered only in relation to the positions to which the Order applies.
	Date:
	January 2023

	Name:
	Risthardh Hare

	Designation:
	Interim Assistant Director


	SEFTON COUNCIL

PERSON SPECIFICATION
	Please read the guidance notes before completing your application form.  Please demonstrate, with examples, how you meet the criteria for the post, as set out below.


	Job Title:
	Family Group Conference Co-ordinator
	Post Number:
	TBC


	Criteria
	Essential
	Desirable
	Assessment Method

	Qualifications
	NVQ Level 3 or equivalent in relevant field such as Social Work, teaching, mediation, youth work etc

	
	A/ I

	Experience
	Demonstrate experience of working with children and their families from a wide range of backgrounds, including families in crisis. 


	
	A/ I

	Demonstrable skills, knowledge and aptitudes

	Ability to work independently, use initiative and be self-motivated.

Ability to chair and facilitate meetings involving families, children and young people

Ability to work in an organised way and to timescales

Ability to establish a good working relationship with referrer and communicate with all family members, including children and young people, enabling them to take an active part in the process.

Ability to manage conflict and encourage adults to make plans in the best interests of children.

Ability to negotiate and mediate in a wide range of situations

Ability to inform family and appropriate agency staff of any new risks to children.

Ability to communicate effectively both verbally and in writing.

Ability to work creatively and flexibly, solution focussed and reflective

Active listening skills.

Ability to take a neutral role.

Ability to develop positive relationships with staff from all agencies.

Good level of computer literacy

Flexibility to work outside normal working hours to fit in with the needs of families.
Knowledge and understanding of the principles and processes of Family Group Conferencing 

Knowledge of child protection practice and childcare legislation.

Knowledge and understanding of the role of other agencies / professionals who work with children and families.

Knowledge of the impact of poverty, oppression, and discrimination on families.

To carry out all duties having regard to an employee’s responsibility under the Council’s Health & Safety Policies.

Willingness to travel across a wide geographical area in a timely and flexible manner at various times of the day.

Willingness to work flexible hours including some evenings and weekends to meet the needs of families
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	Special requirements
	This post is registered as exempt from the Rehabilitation of Offenders Act 1974 and in accordance with the Police Act; the successful candidate must be able to obtain satisfactory Enhanced Disclosure and Barring Service (DBS) check in order to be appointed to the post.  In this respect a criminal record check will be undertaken prior to confirmation of appointment.


	This post is designated casual car user.

	C

	Other
	Ability to understand and demonstrate a commitment to equality and diversity.

Ability to demonstrate commitment to own professional development and that of other colleagues.

Must be legally entitled to work in the

UK.

The Council operates a no smoking policy. Employees are not allowed to smoke in the workplace or to take smoking breaks during work time.
	
	A/I

A/I
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