SEFTON COUNCIL

JOB DESCRIPTION

Directorate:	Economic Growth and Housing	Location: Merseyside BioBank, Court Hey Park
Department:	Planning Services	Post No: 301483
Section:	Environmental Advisory Service (EAS)
Post Title:	BIOBANK BIODIVERSITY, DATA AND GIS OFFICER 
Grade:	Grade G (SCP 20-25), JE4531 (same job family as Assistant Ecologist, PL020727)
	
Responsible to:	Merseyside BioBank Local Environmental Record Centre Manager, Environmental Advisory Service

JOB PURPOSE

Provide specialist technical data and GIS support to BioBank and EAS Ecology Team to enhance the functioning of the Local Environmental Record Centre and support implementation of the Environment Act under the management of the EAS Merseyside BioBank Manager.

MAIN DUTIES
Technical Duties

1. Provide support to Merseyside BioBank (MBB) and the MBB Local Environmental Record Centre (LERC) Manager at Court Hey Park, tasks including:
· environmental record data management, entry and quality assurance.
· delivery of environmental record centre data services.
· spatial environmental data management and mapping including input to emerging Local Nature Recovery Strategy and Biodiversity Net Gain responsibilities.
· website development and content management.
· Supporting the office based volunteer team to deliver LERC data collation activity.

2. Assist the MBB LERC Manager in preparing, implementing and updating an integrated EAS policy and procedures for environmental information with a specific focus on implementation of the Environment Act including biodiversity, integration with natural capital and nature conservation.

3. Assist the MBB LERC Manager in development and promotion of Merseyside BioBank services and the development of related workflows and procedures.

4. Support and develop BioBank ICT resilience in close co-operation with MBB LERC Management and EAS Business Intelligence and Technical Support Officer.  

5. Support the Ecology team through data provision in new biodiversity performance reporting duties under the Environment Act.

6. Oversee, in close liaison with the Assistant Ecologists, compliance with data and information regulations, policy requirements and General Data Protection Regulations, including liaising with consultants, data collectors, providers and users for permissions to collate data for service use.

7. Support Ecology Team as required in organising events and meetings including training and awareness raising at the BioBank hub. 

8. Participate in effective employee relations and undertake appropriate training to improve effectiveness in tasks set.

EAS ORGANISATION CHART
Tbc.

QUALIFICATIONS AND EXPERIENCE
See attached person specification.

SPECIAL CONDITIONS
Ability and flexibility for frequent independent travel to meeting venues, events and other locations (e.g. for site survey and monitoring, biodiversity training events, Local Site monitoring purposes, together with monitoring implementation of the biodiversity duty) within the Liverpool City Region.
Sefton’s casual car users allowance and travel expenses policies apply to this post.
Trave to Magdalen House will be required occasionally.   
Regular travel to the MBB office in Court Hey Park, Huyton, Knowsley will be required.
A casual car users allowance is available. 
The post is a permanent position, full time 36 hours per week.
Occasional work outside normal hours is required e.g. 2 – 4 occasions monthly for meetings and training purposes.

HEALTH & SAFETY
All staff are responsible for the implementation of Health and Safety Policy so far as it affects them, their colleagues and others who may be affected by their work. The post-holder is also expected to monitor the effectiveness of the Health and Safety arrangements and systems to promote appropriate improvements where necessary.
Sefton Council is a no smoking authority.

EQUAL OPPORTUNITIES
The post-holder will be expected to comply with, observe and promote Equal Opportunities policies of the Council.

GENERAL
This job description is a representative document. Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and its grading.


Prepared by:	Alan Jemmett
Designation:	Director, Merseyside Environmental Advisory Service
Date:	25 August 2022

PLANNING SERVICES – PERSON SPECIFICATION
Job Title:	BioBank Biodiversity Data & GIS Officer, Environmental Advisory Service
Grade:	Grade G (SCP 20-25)
Prepared by:	Alan Jemmett, Director and Ben Deed, MBB LERC Manager, EAS 
Date:	25 August 2022
Post No:	301483

	PERSONAL ATTRIBUTES REQUIRED
	Essential (E) or
Desirable (D)
	Assessment Method

	Qualifications – please tell us more about your qualifications in your application, especially if they are in a related subject.

1. First Degree in planning, environmental science, ecology, GIS or a related subject;
or 
accredited vocational training and/or higher education qualifications stating level (e.g. NVQ) equivalent to degree level in environmental science, ecology, GIS or a related subject.
 (TD: 1 - 6)

2. Membership or eligibility for membership of an appropriate professional body. (ALL TD)

3. Post-graduate qualification in data management, GIS, environmental data ecology or a related subject. (TD: 1 -6)

	



D









D


D
	



A, Cert.









A, Cert.


A, Cert.

	Experience

4. Experience of data management, process and analysis, spatial environmental data management and mapping, interpretation of environmental information and preparation of reports. (TD: 1; 3; 4 – 6)

5. Knowledge of the processes involved in identifying and reviewing ecological implications of policies, plans, programmes and projects including ecology and biodiversity theory. (TD: 1 – 3; 5; 6; 7)

6. Experience in website development and content management. (TD: 1; 3; 5 & 7 )

	

E





D








D


	

A, I (reports)




A, I (reports)








A, I



	7. Familiarity with biodiversity, ecology and nature conservation policy and legislation experience, for example the Habitats Regulations, NERC, Wildlife & Countryside Act. (TD: 1 – 3; 5 – 7)

8. Project management experience. (TD: 1; 3; 5; 7)

	D





D



	A, I





A, I




	Knowledge/Skills/Abilities

1. Ability to work effectively both as part of a team and on own initiative to prioritise and deliver agreed deadlines, goals and performance targets. (ALL TD)

2. Good written and verbal English communication skills. (ALL TD)  

3. Problem – solving, identifying risk-based solutions and a customer-focused approach. (ALL TD) 

4. Ability to apply critical thinking and a scientific approach.

5. Commitment to continuing professional and personal development. (ALL TD) 

6. Demonstrably good IT, presentation and organisational skills. (ALL TD) 

	

E




E


E



E


E


E


	

A, I




A, I (reports) 


A, I



A, I


A, I


A & I (reports)



	Special Conditions

1. Ability and flexibility for independent travel to meet the requirements of the post. 

2. Prepared to work occasional evenings and weekends.

3. A level of physical mobility to undertake work on sites of difficult terrain is required. 
	

E – see special conditions

D


D

	

A


A, I


A



Assessment Method Key: A: Application Form, Cert.: Certificate, I: Interview, P: Presentation, I(reports): reports brought to interview.
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