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Job Description 
	Job Title
	Senior Assistant Engineer

	Grade
	PO2

	Reporting To
	
Team Leader

	JD Ref
	REG0013P


	 
Purpose
Project manage, implement and monitor traffic management projects and systems to maintain and improve traffic movement including Traffic Signals and other traffic information systems; as well as the checking of others’ proposals.
Main Duties And Responsibilities
Behavioural: 
· Enjoy, achieve, create impact, and thrive in the role and organisation.
· Live our values in the role and organisation.

Communication, Engagement and Training: 
· Provide advice and input into highway improvement and maintenance programmes and schemes regarding the impact on traffic signals, traffic information systems, traffic signs, road markings and traffic regulation orders.
· Liaise with Area Streetscene Team Leaders, Constituency Managers, elected members, the public, utilities, other departments and external agencies; including investigation, consideration and response in relation to traffic management enquiries and objections to proposals. 
· Responsible for day-to-day supervision of the work of technicians, trainees and support officers assigned to particular programmes or projects, but not line management duties.
· Assist the Traffic Network Manager in developing colleagues’ generic technical and procedural skills across the broad undertakings of the traffic management function.
· Provide advice to the Manager, Senior Manager, Area colleagues and Ward Councillors on all matters relating to traffic regulation, traffic signals and specific projects and programmes.
Data Analysis and Decision-Making: 
· Operationally manage traffic flows in order to prevent congestion on the highway.
· Direct responsibility for projects and programmes requiring agreement of short and medium-term delivery objectives, including statutory, consultative and procurement processes.
· Design and implement on and off-street parking schemes including hackney carriage stands and bus stops including associated traffic regulation orders. 
· Investigate, prepare, design and implement road improvements associated with traffic management measures.
· Investigate, prepare design and implement schemes for traffic signal controls, and other aids to pedestrian and vehicular movement including day to day management of the contract for the maintenance of equipment, including identification, verification and reporting of faults.
· Investigate, prepare, design and implement schemes for traffic signs and road markings, including standards and approval processes, and traffic regulation orders.
· Prepare draft reports to Committees, and present reports to Member Panels convened to consider objections to traffic management proposals.
· Monitor contractors’ activities, including safe working practices, agreement of measurements and payments.
· Use design and drawing preparation software.
· Prepare all correspondence, progress and payment reports, ‘as built’ asset inventory records and other administration required for the projects and programmes.
· Examine and comment on planning applications and other development proposals in respect of traffic and minor highway considerations, including liaison with developers, together with preparation of evidence for public inquiries.
· Assist Team Leader/Manager in preparing for the performance appraisal of assigned resources, with regarding to the knowledge, skills, experience gained and future development needs.
· Maintain records of on-streetcar parking facilities, traffic signal installations, traffic signs, road markings and traffic regulation orders.
· Assist the Traffic Network Manager in developing colleagues’ generic technical and procedural skills across the broad undertakings of the traffic management function.
· Manage Revenue and Capital Programme budgets for projects or programmes assigned in order to deliver efficient services within budget and ensure other service groups and associated contractors demonstrate efficiencies in order to reduce costs.
· Manage and evaluate financial options and risks associated with delivering the most effective project or programme outcomes and make recommendations for improvements on future projects and programmes.
· Prepare specifications, quantities and estimates for works together with associated budgetary control and contract payment processes.
· Utilise strategies and plans in place, including for necessary statutory processes and stakeholder engagement, to ensure effective project or programme delivery.
Compliance: 
· Adhere to and comply with all relevant corporate policies and procedures including Health & Safety, General Data Protection Regulations (GDPR), Corporate Governance and Code of Conduct.
[bookmark: _Hlk142571170]Other: 
· Any other duties commensurate with the grade. 
[bookmark: _Hlk80364490]

Role Specific Knowledge, Experience And Skills
Qualifications
· HNC or equivalent in an appropriate technical discipline or equivalent qualification or experience.
· Desirable - Full driving licence 

Knowledge & Skills
· Technical knowledge and professional experience of legislation (such as Road Traffic Regulation Act 1984, Traffic Management Act 2004, TSRGD, Traffic Signs Manuals, Design Manual for Roads and Bridges, Manual for Streets), regulations, standards and procedures relating to the preparation, design and delivery of traffic management or traffic signals projects and programmes.
· Assessing planning application proposals in relation to their traffic management impact on the highway network. 
· Knowledge in the use of design, drawing and cost calculation spreadsheet software for the preparation of designs, procurement documentation and ‘as built’ records
· Understanding of the Council’s strategies and policies for delivering customer focussed outcomes in the delivery of projects and programmes.
· Broad understanding of asset management principles and best practice, to enable comprehensive and accurate records and asset valuations to be prepared.
· Resilience in the face of strong opposition to service position and often conflicting priorities.
· Knowledge and delivery of Health and Safety legislation and CDM regulations. 
· Desirable – Demonstrate creative and innovative forward thinking in the undertaking of all duties of the post.
· Desirable – Prioritise and plan to make best use of personal resources in achieving performance objectives.
· Desirable – Prioritise and manage own workload and that of others. 
Experience
· Delivering through collaboration with colleagues and others, to ensure that resources are identified to achieve service objectives.
· Negotiation and collaboration with contractors, developers, Members, public, Council colleagues, external agencies in the preparation, design and delivery of relevant infrastructure and services.
· Desirable - Working in a highway authority environment. 
· Desirable - Applying highway policy and procedures to development control matters in relation to their traffic management impact on the highway network. 
· Desirable - Dealing with planned and unplanned events on the highway network.
· Desirable - Management of resources, both financial and staffing. 
· Desirable - Electrical experience and competence to IEE standards to carry out inspection of electrical installations in UTC equipment.



Additional Information 
· Ability to travel across the Borough and work from various locations. 
· Work hybrid, with a flexible working approach to accommodate service needs.
· On occasion, able to work outside traditional hours, of a weekend and evening as required, adopting a flexible working approach in response to business requirements.
Health & Safety Considerations: 
· Lone working (home working/hybrid & occasional site visits)
· Working outside (occasional site visits as part of role)
· Work with VDUs (Video Display Unit) (>5hrs per week)
· Driving duties (as and when required as part of role)
· Exposure to persons with challenging or aggressive behaviour

Approved By: Jim Gibbins, Senior Network Manager, Highways & Infrastructure
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Date Of Approval:16 July 2025
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