[image: image2.jpg]



JOB DESCRIPTION – WELFARE ASSISTANT
Department


Children’s Services


Location:
Hudson Primary School and Family Wellbeing Centre
Post: 
               Welfare Assistant
Grade
Grade B SCP 2 £24,413.00 (pro-rata to reflect the hours and part time, term time nature of the post.)
Term time only
To start as soon as possible and will be temporary in the first instance 
Hours: -                              Between 5 and 10 Hours per week which will be discussed with the successful candidate 
Responsible to: 
Headteacher/School Management Team (SMT)
JOB PURPOSE

To provide a safe, welcoming and creative environment for children ages 3-11 during the lunch-time period. 
The Governors of Hudson Primary School and Family Wellbeing Centre seek to make the appointment of a Lunch time assistant. This post is part time and temporary in the first instance with a distinct possibility of permanence.

MAIN DUTIES
• To supervise the canteen/lunch areas at meal times under the guidance of the management of the school.
• To supervise the playground/outside play area during the lunchtime period.
• To supervise indoors during wet lunchtimes.
• To be part of the team that covers the basic first aid of children during lunch time.
• To implement the school behaviour policy during the lunchtime.
• To work as part of the lunchtime team and to support colleagues where appropriate. 
• To assist in providing general care and welfare to children.
• To help the children organise games and help them to play appropriately.
• To supervise and control groups of children.
• To contribute to the maintenance of a safe environment for the children
• To undertake any other duties that the Headteacher/SMT may deem reasonably appropriate to the role of the lunch time staff.

 Support for Children and Families

· Maintain a safe environment for all pupil’s whilst offering a high standard of care.  
· Supervision of children within their school day. 
Support for the Primary School & Centre
· To assist teaching staff.
· To administer first aid where applicable.
· To contribute to required administration where applicable,
· To comply with Local Authority/school/Centre policies and procedures relating to safeguarding Children, health and safety, security, confidentiality and data protection.  
· To contribute to the Hudson Primary School and Family Wellbeing Centre ethos, aims and principles and where appropriate meet the requirements of the development / improvement plans.

· To promote inclusive attitudes and practices.
· To attend and participate in regular meetings as appropriate.
· To participate in training and other learning activities as required.

General


New entrants to Local Government Service will be required to satisfactorily complete a six-month probationary period.

This job description is a representative document. Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and its grading.  All staff are responsible for the implementation of the Health and Safety Policy as far as it affects them, colleagues and others who may be affected by their work.
The post holder is also expected to monitor the effectiveness of the health and safety arrangements and systems to ensure that appropriate improvements are made where necessary. Sefton Local Authority has approved a policy on Equal Opportunities in Employment and copies are freely available to all employees.

PERSON SPECIFICATION – WELFARE ASSISTANT
PLEASE NOTE IF MARKED “E” YOU MUST PROVIDE GOOD EVIDENCE IN YOUR SUPPORTING APPLICATION FORM TO BE CONSIDERED FOR INTERVIEW.

	Education/Experience
	Essential/ Desirable
	Methods of Assessment

	Teaching Assistant level 1, certificate in childcare/play work or other relevant child-based qualification.
Experience of working with and/or caring for children within the specific age group.
First Aid Certificate
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	Skills/Abilities
	
	

	Excellent communication skills, verbal and written.

Ability to provide support to children as required in 1 to 1 or group settings.

Experience of resources preparation to support play opportunities.

General understanding of Early Years Foundation Stage Curriculum, national curriculum and other basic learning programs (within the age range). 
Experience of working in a primary school setting.

Basic knowledge of the benefits of play opportunities.
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	General Competencies
	
	

	Ability to recognise discrimination in its many forms and put equal opportunities policy into practice.
The ability to sensitively support children in a positive and non-judgemental manner.
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