SEFTON COUNCIL – ADULT SOCIAL CARE

PERSON SPECIFICATION
	Post:
	Logistics Co-ordinator 

	Post Number:
	16249
	
	

	Team:
	Sefton Community Equipment Service

	Location:
	CES Aintree Racecourse.

	Grade:
	Grade G.


	
	Essential
	Desirable
	Method of Assessment

	QUALIFICATIONS
	Relevant NVQ / B-Tech qualification.


	Qualified Trusted Assessor 
	AF

	KNOWLEDGE


	Knowledge and understanding of community equipment.

Knowledge of relevant Health & Safety legislation.
	Knowledge of the Sefton road network.


	AF/I



	EXPERIENCE


	Practical knowledge of equipment used by vulnerable people in the community.


Experience of working on computerised databases.

Experience of leading/managing a team.
Experience of undertaking risk assessments.
	Experience of using ELMS database.

Experience of working in a Social Services/NHS/
Voluntary environment.


	AF/I



	SKILLS AND ABILITIES


	Excellent verbal and written communication skills. 

Good presentation and teaching skills.

Good ICT skills.

Ability to plan and prioritise workload to meet deadlines.

Ability to organise team workload effectively and efficiently to ensure service targets are met.
Ability to work as part of a team and on own initiative.

Ability to read and follow instructions for the repair of equipment.


	 
	AF/I



	OTHER


	To be flexible, well-motivated, highly self -directed and be able to demonstrate innovative practice.

Flexibility to work outside of basic hours on occasion.
Be physically fit to help out on delivery collections when necessary 

	Be understanding when dealing with elderly and vulnerably people 


	AF/I

	SPECIAL REQUIREMENTS


	This post is registered as exempt from the Rehabilitation of Offenders Act 1974 and in accordance with the Police Act, the successful candidate must be able to obtain satisfactory Enhanced DBS check in order to be appointed to the post.  In this respect a criminal record check will be undertaken prior to confirmation of appointment.


	
	


Key: AF – Application Form / I – Interview 
Prepared by: 

Designation: ICES Manager

Date:.

