SEFTON METROPOLITAN BOROUGH COUNCIL

JOB DESCRIPTION

	School:
	Cambridge Nursery School
	
	

	
	
	
	

	Post:
	Midday Supervisory Assistant

	Grade:
	Grade C
	
	

	
	
	
	

	Responsible to:
	Senior Leadership Team & Teachers

	Responsible for: 
	The safety and welfare of children during lunchtime



JOB PURPOSE
We are looking for a friendly, positive person to support our children during lunchtimes at Cambridge Nursery School. You will work under the direction of the Senior Leadership Team and teaching staff to ensure that children eat safely. You will support them to open their lunch and ensure all children have a drink, following allergy guidance.    You will tidy away after lunches have been eaten and then support and facilitate the children’s play, whilst having a high expectation of behaviour. Food Hygiene and Paediatric First Aid Training will be provided. 
MAIN DUTIES
Safeguarding

· To take responsibility for promoting and safeguarding the welfare of children and young people / vulnerable adults in your care and those with whom you may come into contact.

· To undertake regular child protection training at a level commensurate with role.
· Have a sound knowledge and understanding of and uphold safeguarding procedures and strategies ensuring that children are safeguarded appropriately at all times.

· Act as a role model in developing and maintaining appropriate positive behaviour strategies with children and staff.

Lunch-time Supervision Duties

1. To ensure the provision of age appropriate and creative play, considering
the individual needs of children as well as the group as a whole.

2. To ensure that children are safe.
3. To prepare drinks and snacks as require with attention to allergy requirements
4. To instigate activities in a structured environment and calm atmosphere,

maintaining the overall quality of care.

5. To be aware of the needs of all children, particularly those of minority ethnic

groups and those with disabilities and Special Educational Needs.

6. To ensure all activities are conducted in a non-sexist, non-racist manner.

7. To maintain appropriate record-keeping systems to ensure the smooth

running of the provision, including the ordering and maintaining of stocks and

supplies.

8. To keep registers as necessary.

9. To undertake other administrative duties necessary to the day-to day running of

the provision.

10. To encourage parental involvement and support.
11.  To liaise with the headteacher, as necessary, and to attend and report to regular
meetings as appropriate.

12. To administer first aid as necessary, following training.

13. To keep accurate and up-to-date accident records.

14. To ensure that a clean, safe environment is maintained at all times.

15. To follow fire drill and evacuation/ lockdown procedures.

16. To supervise and ensure the safe and appropriate use of equipment and to notify

the headteacher of any repairs required.
The post holder may reasonably be expected to undertake other duties commensurate with the level of responsibility that may be allocated from time to time.

SEFTON METROPOLITAN BOROUGH COUNCIL

PERSON SPECIFICATION

Post:

Midday Supervisory Assistant
School:
Cambridge Nursery School 
	
	Essential (E)

or

Desirable (D)

	Skills
· Ability to work effectively within a team environment, understanding team roles and responsibilities

· Ability to build effective working relationships with all children and colleagues

· Ability to promote a positive ethos and role model positive attributes

· Ability to provide and facilitate safe, creative play
· Ability to communicate at all levels
· Good personal, numeracy and literacy skills

· Ability to meet children's individual needs
· Ability to work on own initiative
· Ability to use judgement and common sense

	E

E

E

E

E

E

E

E

E



	Knowledge and Understanding
· Awareness and basic understanding of the Early Years Foundation Stage
· Basic awareness of inclusion, especially within a Nursery school setting

· Experience of working with and/or caring for Nursery children 

· Some experience of Administrative Duties
	E

E

D

D

	Qualifications and Training
· Willingness to participate in relevant training and development opportunities

· Willingness to undertake appointed person certificate in paediatric first aid administration
· Level 2 or above (or equivalent) in Childcare

	E

E
D

	Professional Values and Practice

Must be able to demonstrate the following:
· High expectations of all children; respect for their social, cultural, linguistic, religious and ethnic backgrounds; and commitment to raising their educational achievements

· Ability to build and maintain successful relationships with children and treat them consistently, with respect and consideration 
· Demonstrate and promote the positive values, attitudes and behaviour they expect from the children with whom they work

· Ability to work collaboratively with colleagues, and carry out the role effectively, knowing when to seek help and advice

· Able to improve their own practice through observations, evaluation and discussion with colleagues


	E


