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ROLE DESCRIPTION

	Job Title
	Housing Retrofit Officer

	Salary Band
	SCP 33 - 36

	Reporting to
	Housing Retrofit Manager

	Responsible for
	

	Directorate
	Investment and Delivery 

	Service Area and sub area
	Pipeline Development service area / Housing Partnerships sub area

	Team
	Housing Partnerships

	Political Restriction
	This role is not politically restricted 




	1. 	Primary Purpose of the Post

	To develop and support delivery of housing retrofit projects in the city region, in partnership with the six constituent Local Authorities, Registered Providers and other partners. To provide technical expertise in housing decarbonisation and project management to ensure the city region delivers more energy efficient homes as part of its net zero carbon target, economic growth and social justice agendas. 


	 2.        Your responsibilities

	· To support the delivery of housing retrofit projects in the city region (currently Warm Homes: Local Grant / Warm Homes: Social Housing Fund Wave 3) in partnership with Local Authorities, Registered Providers and the delivery industry. 
· To support the development of delivery mechanisms, financial projections and analysis, financing solutions and communications campaigns to deliver housing retrofit projects. 
· Provide support in the development and co-ordination of intelligence and data to inform housing retrofit strategy, policy and project development and delivery in the city region.
· Championing the expertise of delivery partners and coordinating their input into the development of services to scale up delivery.
· Managing stakeholder relationships including Grant Funding Agreements with funding bodies such as Department for Energy Security and Net Zero (DESZNZ) and supporting and advising Local Authorities and Registered Providers on appropriate strategies, policy and delivery vehicles.
· To input to reports, briefing papers and key correspondence, working closely with project team, assurance services, finance and audit functions.
· To develop further housing retrofit projects pipeline that are eligible for national or local funding and to ensure they are ready for bidding and delivery, providing housing market and sector analysis and expertise and support with tenders.
· Support the commissioning of consultancy and supplier expertise to support and enable housing retrofit project development and delivery.
· Provide support in working with the NW Dynamic Purchasing System to ensure delivery, quality service and value for money to deliver housing retrofit. 
· To seek out and explore best practice from the UK and internationally in relation to housing retrofit and provide interpretation of key lessons for the city region. 

The role holder may be required to undertake any other appropriate duties as deemed necessary. 


	
3.	General Corporate Responsibilities

	· Participating in work to continuously improve project delivery at the CA. 
· To support the implementation of the City Region’s Devolution agreement and wider strategic priorities.
· To participate in all aspects of training and development as directed and to use all relevant learning opportunities to improve personal skills to improve effectiveness and efficiency of service delivery.
· To support the Housing Team in contributing to the corporate management of the strategic risks facing the LCRCA 
· To support the achievement of corporate efficiency targets and initiatives.
· To ensure the Combined Authority’s commitment to equal opportunities is demonstrated through promoting non-discriminatory practices in all aspects of work undertaken.

It must be understood that every employee has a responsibility to ensure that their work complies with all statutory requirements and with Standing Orders and Financial Regulations of the Combined Authority, and to ensure that all work functions are undertaken in accordance with health and safety legislation, codes of practice, and the Combined Authority’s safety plan. 

This job description is not intended to be prescriptive or exhaustive; it is issued as a framework to outline the main areas of responsibility at the time of writing.

	4. 	Recruitment Plan 

	Competency Based Interview


	Key words: 
Terms candidates may search to find this job online: 

Retrofit
Decarbonisation






PERSON SPECIFICATION CRITERIA

Job Title:  Housing Retrofit Officer 
	
	


	Criteria

	Qualifications and Training
	E = Essential
D = Desirable
	Identified By

	Subject Relevant Degree or equivalent extensive experience within housing retrofit 

	E
	A

	Continued Professional Development accreditation related to Energy / Decarbonisation / Retrofit e.g. NEA) with certification evidence

	E
	KO / I

	Experience and knowledge
	E = Essential
D = Desirable
	Identified By

	Relevant professional experience within the housing retrofit industry 

	E
	KO / I

	Experience of engaging with different funders and / or reporting on public funding, financials and programme objectives

	E
	KO / I 

	Demonstrate a broad understanding of housing retrofit key messages and experience of communicating these 

	E
	I

	Understanding of the public sector role in delivering housing retrofit and ability to develop and co-ordinate intelligence and data to inform housing retrofit strategy, policy and project development

	E
	I

	Experience of project planning - with the ability to establish priorities, project plan and drive delivery to meet time and budget

	E
	I

	Experience of developing good working relationships with stakeholders and delivery partners to persuade, negotiate and influence 

	E
	I

	Skills and abilities  
	E = Essential
D = Desirable
	Identified By

	Good written and oral presentation skills with ability to present complex ideas in a clear way and good experience of presenting reports and briefings 

	E
	A / I 

	Good IT skills and familiarity with Microsoft Office, Co-Pilot and collaborative working IT solutions (eg SharePoint, Teams) 

	E
	I 

	Personal Attributes  
	E = Essential
D = Desirable
	Identified By

	A commitment to providing a high-quality customer service and ensuring service standards are met

	D
	I 

	Ability to work autonomously as appropriate, with time management skills and a flexible approach

	D
	I

	Core Behavioural Competencies  
	E = Essential
D = Desirable
	Identified By

	Demonstrate the organisation’s behaviours; Liverpool City Region First, Respect and Action Focused

	E
	I 



column to be removed for external posting. 

	KO – Knockout question
	A - Application 
	P – Presentation
	T - Test

	FQ – Filter Question
	I – Interview
	E – Exercise 
	AC – Assessment 
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