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Job Description 
	Job Title
	Asbestos Officer 

	Grade
	PO2

	Reporting To
	
Compliance & CDM Manager 

	JD Ref
	REG0185P


	 
Purpose
To provide expert guidance on the statutory duty to manage asbestos within Wirral Borough Council estate. Ensure Wirral Council complies with all relevant statutory and common law obligations by delivering specialist asbestos advice, coordinating asbestos awareness training, and overseeing a comprehensive asbestos survey programme. Responsible for addressing actions identified through annual and refurbishment surveys. Lead on continuous improvements to asbestos management across WBC, ensuring the provision of a high-quality, professional advisory service. 

Main Duties And Responsibilities
Behavioural: 
· Enjoy, achieve, create impact, and thrive in the role and organisation.
· Live our values and leadership behaviours in the role and organisation.
· Project management of asbestos encapsulation and removal works within the WBC portfolio, and collaboration with the Capital Improvement Team to ensure asbestos risks are effectively managed during capital projects and routine maintenance activities.
· Work with managers to develop a comprehensive asbestos survey programme to ensure ‘duty to manage’ within the Control of Asbestos Regulations 2012 (CAR12) is fully complied with. 
· Maintain a robust relationship with the council’s Health and Safety teams ensuring facilities management services are in line with current recommended codes of practice, health and safety literature and changes in legislation. 
· Proactively promote Asbestos ‘duty to manage’ across the WBC estate, with a view to improving workplace safety and ensure WBC estates maintenance programmes comply with asbestos policies to provide safe and secure premises in line with the CAR12.
· Support WBC staff to ensure contractors always work safely on WBC sites, in accordance with their risk assessments and methods statements and the Council’s process and procedures.
· Work with Procurement and internal audit to develop processes in line with current procedures.
· Support the  asset team with day-to-day asbestos management.
· Liaise with Health & Safety department and assist with staff training\inductions for staff across the WBC estate. 
· Working across Assets to improve asbestos management in Wirral Council’s estate.
· Working with schools PFI provider in resolving asbestos management issues.
· Assist in advising WBC on all aspects of asbestos management, including good housekeeping to improve the asbestos management culture.
Communication, Engagement and Training: 
· Provide advice and guidance, to WBC managers, including headteachers, school business managers and caretaking staff on services, policies and processes including non-routine enquiries to ensure that correct procedures are being applied.
· Assist in the training and mentoring of WBC managers, headteachers, school business managers and caretaking staff to help to alleviate complaints and legal challenges.
· Develop constructive working relationships with WBC managers, headteachers, school business managers and caretaking staff.
· Organise presentations and updates in relation to legislation and asbestos management compliance for  customers.
Data Analysis and Decision-Making: 
· Escalate complex problems to line manager. 
· Apply knowledge and understanding of the specialist area to determine an appropriate course of action that produces a consistent and accurate result.
· Regularly operate and maintain business support systems (electronic and manual). 
· Routinely process financial, personal and confidential data.
· Responsible for the development and implementation of ongoing asbestos awareness, also to advise and inform sites of new technology and schemes available, as appropriate to that site.
· Project managing asbestos encapsulation schemes following recommendations from the annual asbestos surveys.
· Project managing asbestos removal schemes across council/schools’ estate, liaising with managers, schools, caretaking staff, and managing contractors to improve asbestos management.
· Specifying detailed planned works and agree costs and programme.
· Making frequent decisions as required on a day-to-day basis using own initiative. 


Performance Management: 
· Ensure that business transactions and document management is timely, accurate and in compliance with Council policy and procedures and legislative requirements.
· Contribute to the development and improvement of business support/systems by sharing ideas, identifying problems and offering possible resolutions.
· Support finance colleagues to monitor and reconcile budgets with due regard to confidentiality.

Compliance: 
· Adhere to and comply with all relevant corporate policies and procedures including Health & Safety, General Data Protection Regulations (GDPR), Corporate Governance and Code of Conduct.
· Ensure that all service initiatives adhere to relevant legislation, policies and practices.
· Ensure all WBC facilities are asbestos management compliant and conform to policy, procedures and legislation.

[bookmark: _Hlk142571170]Other:  
· Any other duties commensurate with the grade. 
[bookmark: _Hlk80364490]Role Specific Knowledge, Experience And Skills
Qualifications 
· NEBOSH Certificate in Health & Safety or Equivalent
· [bookmark: _Hlk215124988]P405 Duty to Manage qualification or equivalent 
Desirable:
· P400 - Asbestos foundation module
· P402 - Surveying and sampling strategies for asbestos in buildings
· P404 - Air sampling of asbestos 
· IOSH/NEBOSH Managing Safely Qualification 
Knowledge & Skills
· Demonstrate the ability to analyse information and make an appropriate decision on a course of action.
· Full knowledge of the Control of Asbestos Regulations 2012
· Approved Document B - Building Regulations 
· Good interpersonal and communication skills.
· Experience conducting UKAS-accredited asbestos surveys and/or air monitoring and four stage clearances
· Demonstrate comprehensive IT skills e.g. use of Microsoft Office etc.
· Ability to work to deadlines.
· Excellent literacy and numeracy skills 
· Understanding of the Health and Safety at Work Act 1974
· Understanding of Construction Design and Management Regulations 2015
Desirable:
· Ability to think creatively in an ever-changing school environment.
· Knowledge and understanding of compliance legislation in relation to Legionella, Fire, CDM regulations.
Experience
· Asbestos management in a local authority or comparable public or private organisation
· Day-to-day repairs and maintenance of council buildings, including schools.
· Project planning under tight timeframes for school improvement works
· Working with Partner Organisations and Contractors. 
· Developing well evidenced business cases including comprehensive cost benefit analysis and risk analysis. 
· Updating databases and other information management systems. 
· Awareness of national initiatives. 	Comment by Evans, Anne Marie: Should this be in desirable criteria?
· Proven customer care skills.
Desirable:
· Knowledge and experience of working in local government
· Experience of working with Headteachers and Business Managers
· Experience of working with consultants and other agencies.

Additional Information 
Ability to travel across the Borough and work from various locations. 
Work hybrid, with a flexible working approach to accommodate service needs
Full driving licence
Expected to work from a fixed location (subject to change).
On occasion, able to work outside traditional hours, of a weekend and evening as required, adopting a flexible working approach in response to business requirements.
Clear commitment to personal development
Health & Safety Considerations:
· Lone working
· Working outside
· Work with VDUs (Video Display Unit) (>5hrs per week)
· Exposure to persons with challenging or aggressive behaviour
Approved By: Simon Parrott – Compliance & CDM Manager 
Date Of Approval: June 2026
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