Holy Family Catholic Primary School

JOB DESCRIPTION


Post: 	Early Years Apprentice

Grade:	Apprenticeship Level 2 NMW for age

											

Responsible to:		Early Years lead

Responsible for: 	Undergoing appropriate training and assessment and contributing to the function of the childcare team

									

JOB PURPOSE

To undergo a period of training and assessment to work towards an Apprenticeship in Early Years which will enable the candidate to provide a firm foundation for growth, learning and development for children and their families and to contribute effectively to a quality childcare environment.

This includes learning how to create, develop and maintain environments and services that enable children to have the best possible experience of childhood and to enable them and their families to make the most of opportunities to achieve their full potential.

The postholder will be required to undertake all of the elements of an Apprenticeship.

MAIN DUTIES

1. To undergo training and assessment in line with the Apprenticeship Standard – Early Years Practitioner Level 2.

2. To complete portfolio work within deadlines.

3. To meet with Tutors when required.

4. To work alongside the Early Years Practitioners and Assistants and contribute, under guidance, to the following: 

· the delivery of high quality, flexible and affordable childcare within the Nursery to meet the needs of the families of that community;
· the promotion of equality of opportunity and inclusive policies and practices in all aspects of the work of the childcare provision and the Nursery.
· the provision of an inclusive, stimulating and secure care and learning environment for young children;
· effective links with parents/carers as directed to ensure positive and effective relationships between the parents/carers and staff;
· team planning and discussion with supervisory staff to ensure individual children’s needs can be met effectively; 
· the appraisal and supervision system in order to receive regular and ongoing support and guidance and constructive feedback on personal practice and roles and responsibilities;
· the key worker system;
· the provision of inclusive high quality, caring and stimulating environment which promotes the children’s development and learning;
· the delivery of a creative and innovative range of play and learning experiences, making full use of indoor and outdoor opportunities; 
· the assessment of individual children’s needs and the care and development programmes to meet those needs;
· effective communication with staff, parents, school colleagues, other agencies and the local community;
· ensuring that OFSTED inspection requirements are met;
· personal responsibility for following relevant policies and procedures including those relating to Safeguarding Children, Health and Safety, security, confidentiality and data protection.

Other

Apprentices will be expected to:
· show commitment with guidance to the School ethos, aims and principles, including a commitment to inclusion and equal opportunities;
· attend and participate in regular meetings as appropriate;
· participate in training and other learning activities as required;
· establish own best practice in caring for young children in accordance with the standards required in providing high quality integrated early education and childcare.

General

· New entrants to Local Government Service will be required to satisfactorily complete a probationary period.
· This job description is a representative document. Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and it’s grading.
· All staff are responsible for the implementation of the Health and Safety Policy as far as it effects them, colleagues and others who may be affected by their work. The post holder is also expected to monitor the effectiveness of the health and safety arrangements and systems to ensure that appropriate improvements are made where necessary.
· The Authority has approved a policy on Equal Opportunities in Employment and copies are freely available to all employees.

PERSON SPECIFICATION

POST:  Early Years Apprentice 


	
Skills
	Essential / Desirable
	Method of Assessment

	Ability to work well with others and carry out tasks effectively under supervision.

Ability to communicate effectively.

Experience within a childcare setting.
	E


E

D

	A/I


I

A/I


	
Knowledge and Understanding
	
	

	Understanding of the skills and abilities required in childcare practice.

Awareness of the importance of child protection procedures in ensuring the safety and well being of young children.

Understanding of the importance of equal opportunities.
	D


E


E

	A/I


I


I

	
Qualifications and Training
	
	

	
Good standard of English and maths at GCSE or equivalent at Level 1 or above (D-G, 3-1).

Good standard of communication, both written and verbal.

Willingness to participate in relevant training and development.
	
       E


E


E
	
A/C


A


A/I




A – Application Form
C – Certificate
I -   Interview
