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          Job Description
            Head of Year 

Every member of staff has a current description of the job they do, a confirmation of their conditions of service and their entitlement to equal opportunities. 

These entitlements include:

· The right to work without harassment,
· The right to gain satisfaction from what they do,
· The right to equal opportunities for increased job satisfaction and reward irrelevant of gender, disability, sexual orientation, age and cultural heritage, 
· The right to learning and development, including induction to new roles or tasks
· The right to be consulted before changes in role or conditions of service

As a colleague at Maghull High School you will:  

· Teach pupils across the full age and ability range, aiming always for the highest possible standards of pupil achievement, personal development and well-being
· Develop and foster links with the school’s partners, stakeholders and other outside agencies
· Support the vision and values of the school
· Act as a role model to staff and students
· Put the well-being, development and progress of students first
· Demonstrate respect for diversity and promote equality
· Work effectively as part of whole-school teams
· Cooperate professionally with other colleagues
· Take responsibility for maintaining the quality of teaching practice
· Help students to become confident and successful learners
· Strive to establish productive and supportive partnerships with parents and carers
· Demonstrate honesty, integrity and uphold public trust and confidence in the profession





Job title: Head of Year - responsibility for a designated year group  
Salary Allowances: TLR 2c

Line Manager: Assistant Headteacher 

The Role 

The Head of Year shall oversee the work of colleagues responsible for a year group of students, working closely with relevant staff and students to secure the academic and personal progress of all students within the age range. The Head of Year will also play a key leadership role in developing and monitoring systems and procedures which help to establish outstanding behaviour for learning and embed a school culture and ethos that is aspirational.

Key responsibilities 
· Leadership of the specified pastoral team, including line management of Assistant Head of Year, in order to achieve high standards of attendance, behaviour and attainment
· Coordination of the vision and strategy for the school, with particular reference to the relevant age group
· Building effective external relationships with parents and carers, community and other stakeholders
· Ensuring the safeguarding of all students, and the promotion of their safety and wellbeing at all times
· Coordination, promotion and oversight of relevant enrichment activities that support and enhance learning

Leadership and Management 
· To fully support the school’s aims, objectives and policy decisions, contribute to their establishment and initiation and sustain their implementation and review 
· To lead a team of tutors
· To manage staff and resources, ensuring that policies and procedures are adhered to 
· To line-manage, coach, appraise and set targets for staff as appropriate 
· To support heads of department and faculty leaders in the development and implementation of plans for their year group cohorts 
· To ensure that a high quality programme of tutoring is planned, delivered and monitored 
· To actively promote student voice and work within the year group to encourage student leadership
· To liaise regularly with heads of subject to develop learning and student outcomes 

School Ethos and Culture 
· To support the headteacher and SLT in fostering a strong sense of school community and aspirational ethos among both staff and students 
· To promote consistent implementation of the behaviour policy and system of rewards and sanctions, characterised by orderly behaviour and caring and respectful relationships
· To liaise with external agencies and community organisations on issues affecting student learning, progress and personal development 


Teaching and Learning 
· To teach outstanding lessons that motivate, inspire and improve student attainment 
· To assist the wider pastoral team and curriculum leaders in establishing appropriate interventions which enable all students to achieve their full potential
· To maintain regular and productive communication with parents 
· To coordinate activities, projects and programmes which enhance learning, build confidence, raise aspirations and improve outcomes 


Other 
· To undertake other responsibilities as directed by members of the SLT or headteacher
· In the absence of the headteacher and linked members of SLT, to undertake professional duties as reasonably delegated



Signed: _________________________		Date: _______	Headteacher
              M Kay

Signed: _________________________		Date: _______	Post-holder
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