SEFTON METROPOLITAN BOROUGH OF SEFTON

JOB DESCRIPTION

Department:


Children’s Services


Location:
Marshside Primary School
Post: 
                     Wraparound Care Worker  
Grade:
Grade B. Term time only. 
Responsible to: 
         Deputy Headteacher
JOB PURPOSE

To provide a safe, welcoming and creative environment for children aged 4-11  before the start of and after the end of the school day.
The post holder will work with and supervise individuals and groups of children under the direction/instruction of the Deputy Headteacher.
MAIN DUTIES

· Support creative and appropriate play opportunities – by preparing activities and delivering on the daily programme whilst offering a high standard of care.  
· Maintain a safe environment for all pupils.
· Collect children from agreed points within school, and support pick up by appropriate and named parent/ carer at the end of each session.

· Prepare healthy and creative snacks and refreshments.
· To work and co-operate as part of a team.
· To establish good communication with families.
· To ensure children are registered and signed out in line with the school’s policies and procedures.
· To contribute to the welcoming reception within the primary school to parents and pupils alike.
·    To administer first aid where applicable.
·    To support the preparation of physical environment for Breakfast and After               School Club (includes moving furniture and preparing refreshments).
·    To contribute to required administration where applicable,
·    To comply with Local Authority/school policies and procedures relating to safeguarding children, health and safety, security, confidentiality and data protection.  
·    To promote inclusive attitudes and practices.
·    To attend and participate in regular meetings as appropriate.
·    To participate in training and other learning activities as required.

· To assume other such responsibilities of a similar level which may be required from time to time to ensure the smooth running of the club.
	Education/Experience
	Essential/ Desirable
	Methods of Assessment

	Paediatric First Aid qualification or willingness to obtain.
Food Hygiene Qualification or willingness to obtain.

Experience of working with and/or caring for children within the specific age group, including children with SEND.
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	Skills/Abilities
	
	

	Excellent communication skills, verbal and written.

Ability to provide support to children as required in 1 to 1 or group settings.

Experience of resources preparation to support play opportunities.

General understanding of Early Years Foundation Stage Curriculum, national curriculum and other basic learning programs (within the age range). 
Experience of working in a primary school setting.

Basic knowledge of the benefits of healthy nutrition and play opportunities.
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	General Competencies
	
	

	Ability to recognise discrimination in its many forms and put equal opportunities policy into practice.
The ability to sensitively support children in a positive and non-judgemental manner.
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