KINGS MEADOW PRIMARY SCHOOL
HEADTEACHER JOB DESCRIPTION
Job Title: Headteacher
Responsible to: The Governing Body of the School
Responsible for: The strategic leadership, management and development of the school, including the quality of education, pupil outcomes, safeguarding, staff, finance, resources and the overall effectiveness of the school.
The Headteacher will carry out their duties in accordance with the conditions of employment set out in the current School Teachers’ Pay and Conditions Document, the Headteachers’ Standards 2020, relevant statutory guidance and legislation, and the policies and procedures of the Governing Board.
The job description reflects the broad responsibilities of the Headteacher. The postholder will be expected to undertake any other reasonable duties commensurate with the role.
The Headteacher will:
1. Strategic Leadership, Vision and Ethos
· Provide inspirational, strategic and values-driven leadership, establishing a clear vision for the school's continued development in partnership with the Governing Board, staff, pupils, parents and carers.
· Ensure the school's vision, values and ethos are clearly articulated, understood and reflected in the daily life and work of the school.
· Build upon Kings Meadow's strong community identity, maintaining a culture in which children are encouraged to Be Kind, Work Hard and Try My Best.
· Promote high expectations for all pupils and staff, ensuring that inclusion, equality of opportunity, wellbeing and achievement remain central to decision-making.
· Lead and manage change effectively, ensuring that developments are carefully planned, communicated and evaluated.
· Promote a positive, collaborative culture in which staff feel valued, supported and empowered to contribute to school improvement.
· Act as an ambassador for Kings Meadow, promoting the school's achievements, values and contribution to the wider community.
2. Quality of Education, Curriculum and Achievement
· Ensure a consistent and continuous focus on pupils' achievement, using reliable assessment information, progress measures and appropriate benchmarks to evaluate outcomes and identify priorities.
· Provide strategic leadership of teaching, learning and assessment to secure high-quality educational experiences for all pupils.
· Ensure the delivery of a broad, balanced, ambitious and inclusive curriculum that meets statutory requirements and prepares pupils effectively for the next stage of their education and life.
· Build upon and develop the school's bespoke CRACKING Curriculum, ensuring that learning is purposeful, engaging and enriched by meaningful experiences linked to the community and the wider world.
· Ensure that curriculum planning, teaching approaches and assessment practices enable all pupils to build knowledge, develop skills and make sustained progress.
· Establish effective systems for monitoring and evaluating the quality of education, including lesson visits, work scrutiny, pupil voice, assessment information and curriculum reviews.
· Use evidence from monitoring and evaluation to identify strengths, address areas for development and improve outcomes.
· Ensure that pupils develop secure foundations in reading, writing and mathematics, alongside the knowledge, skills and personal qualities needed to thrive.
· Promote the effective use of technology and other resources to enhance teaching, learning and pupils' educational experiences.
· Ensure that pupils benefit from a rich range of opportunities that develop their creativity, independence, curiosity, cultural understanding and wider personal development.
3. Inclusion, SEND and Pupil Wellbeing
· Champion an inclusive ethos in which every child is valued, individual needs are recognised and all pupils are supported to achieve their potential.
· Maintain high aspirations for disadvantaged pupils, pupils with SEND, children who may be vulnerable and those who face additional barriers to learning.
· Ensure that provision for pupils with additional needs is effective, appropriately resourced and regularly evaluated for impact.
· Provide strategic oversight of the school's Speech and Language Resourced Provision, working with staff, families and relevant professionals to promote positive outcomes for pupils.
· Ensure that the school fulfils its statutory responsibilities in relation to SEND and works effectively with parents, carers and external agencies.
· Promote the school's attachment- and trauma-sensitive approach, ensuring that relationships, emotional safety, dignity and high expectations underpin practice.
· Ensure that behaviour policies and approaches are consistent, fair, respectful and responsive to pupils' needs.
· Promote pupils' physical health, emotional wellbeing, personal development and readiness to learn.
· Ensure that the school's wider provision, including its relationships with the Family Wellbeing Centre and early years partners, contributes positively to children's and families' experiences.
4. Safeguarding, Behaviour and Attendance
· Ensure that safeguarding and the welfare of children are paramount and that the school fulfils all relevant statutory duties and responsibilities.
· Establish and maintain effective safeguarding policies, procedures and systems, ensuring that staff understand their responsibilities and receive appropriate training.
· Act as the school's Designated Safeguarding Lead, where appointed to that role, and ensure effective oversight of safeguarding arrangements.
· Work effectively with the Governing Board, Local Authority, social care, health services and other agencies to safeguard children and promote their welfare.
· Ensure that safer recruitment, staff conduct, allegations management, information sharing and record-keeping arrangements comply with current requirements.
· Promote high standards of behaviour, attendance and punctuality through clear expectations, consistent practice and effective partnership with families.
· Ensure that attendance information is monitored and evaluated, with timely action taken to address persistent absence and barriers to regular attendance.
· Establish a safe, orderly and welcoming environment in which pupils feel secure, respected and ready to learn.
5. Leadership, Management and Staff Development
· Lead, motivate and develop a dedicated staff team, establishing clear expectations, responsibilities and accountability.
· Recruit, deploy and retain staff effectively, ensuring that appointments support the school's values, priorities and educational objectives.
· Develop leadership capacity throughout the school, empowering colleagues to take responsibility for subjects, aspects, phases and wider school improvement.
· Implement effective performance management and appraisal arrangements that support professional growth, recognise achievement and address areas for development.
· Ensure that staff have access to high-quality professional development aligned with school priorities, individual needs and career aspirations.
· Promote a culture of collaboration, professional reflection, shared responsibility and continuous improvement.
· Support staff wellbeing and manage workload responsibly, creating conditions in which colleagues can work effectively and sustainably.
· Ensure that staff responsibilities are clearly defined, understood and reviewed regularly.
· Build effective succession planning and leadership development opportunities to strengthen the school's long-term capacity.
· Establish and maintain positive working relationships with all staff, promoting mutual respect, open communication and a shared commitment to pupils.
6. School Improvement and Evaluation
· Lead the development, implementation and evaluation of a clear, evidence-informed School Development Plan, with priorities that reflect the school's context and needs.
· Ensure that improvement planning is supported by measurable actions, clear responsibilities, appropriate timescales and robust evaluation of impact.
· Establish consistent approaches to subject, aspect and phase leadership, ensuring that leaders understand their responsibilities for planning, monitoring, evaluation and improvement.
· Use a range of evidence, including pupil outcomes, assessment information, staff and pupil voice, parent feedback and external review, to evaluate the school's effectiveness.
· Ensure that improvement strategies are implemented effectively and lead to sustained improvements in teaching, learning, inclusion and pupil outcomes.
· Work collaboratively with the Governing Board, School Improvement professionals and external partners to evaluate performance, identify priorities and secure improvement.
· Ensure that the school is well prepared for external scrutiny, inspection and review, with an accurate understanding of its strengths and areas for development.
· Promote professional learning and collaboration with other schools, sharing effective practice and drawing upon external expertise where appropriate.
7. Financial Management, Resources and Premises
· Manage the school's financial, human and physical resources effectively, efficiently and transparently to support its educational priorities.
· Work with the Governing Board and relevant professionals to develop, monitor and evaluate the school budget and ensure the effective use of public funds.
· Ensure that financial decisions are informed by educational priorities, value for money, sustainability and the needs of pupils.
· Monitor expenditure, staffing structures, funding allocations and resource requirements, taking timely action to address financial pressures.
· Ensure that staffing and resources are deployed appropriately to maximise their impact on teaching, learning and pupil outcomes.
· Oversee the maintenance, development and effective use of the school premises, ensuring that the environment is safe, accessible, welcoming and conducive to learning.
· Ensure that health and safety requirements, risk assessments, site security and relevant statutory obligations are met.
· Identify opportunities to secure additional funding, develop partnerships and enhance the school's facilities and provision.
· Ensure that resources, equipment and technology are monitored and evaluated to maximise their educational benefit and value for money.
8. Governance, Accountability and Partnership Working
· Establish and maintain a positive, professional and constructive working relationship with the Governing Board.
· Provide governors with accurate, timely and relevant information, objective advice and professional guidance to enable them to fulfil their strategic responsibilities.
· Support the Governing Body in setting the school's strategic direction, monitoring educational performance and holding leaders to account.
· Ensure that the school operates within the relevant statutory, regulatory and policy frameworks.
· Promote meaningful engagement with parents and carers, building trusting relationships and recognising families as partners in children's education.
· Communicate effectively with the school community, ensuring that information is accessible, timely and appropriate.
· Develop and maintain strong relationships with the Local Authority, other schools, educational organisations, community groups and relevant external agencies.
· Seek opportunities to enhance the school's contribution to the wider community and to improve outcomes through collaboration.
· Ensure that complaints, concerns and feedback are handled professionally, fairly and in accordance with school policies.
9. Wider Responsibilities and Professional Conduct
· Demonstrate integrity, resilience, fairness and professionalism, acting as a positive role model for pupils, staff and the wider community.
· Uphold the school's commitment to equality, diversity, inclusion and respect for others.
· Maintain professional knowledge and understanding of educational research, statutory requirements and developments affecting school leadership.
· Engage in appropriate professional development and reflective practice to strengthen leadership effectiveness.
· Contribute positively to the wider education system through collaboration, sharing expertise and supporting school improvement beyond Kings Meadow where appropriate.
· Undertake any other reasonable duties commensurate with the responsibilities and status of the post.
Review of Job Description
This job description will be reviewed periodically in consultation with the postholder and the Governing Body to ensure that it continues to reflect the needs, priorities and development of the school, together with relevant statutory and contractual requirements.

